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1. Policy Statement
Blackpool Skills Academy recognises that educational visits, off-site learning and work-related experiences make an important contribution to pupils' academic achievement, personal development, vocational learning and preparation for adulthood.
Educational visits provide opportunities for pupils to apply classroom learning in real-world contexts, develop independence, strengthen communication skills, experience new environments and broaden their understanding of the wider world. They are an integral part of the Academy's curriculum and support the development of knowledge, skills, confidence and character.
The Academy is committed to ensuring that all educational visits are:
· educationally purposeful
· well planned
· appropriately supervised
· inclusive
· safely managed
· accessible wherever reasonably practicable
· consistent with safeguarding responsibilities.
The safety and wellbeing of pupils, staff and visitors will always be the Academy's highest priority.
2. Purpose
The purpose of this policy is to:
· provide clear arrangements for planning educational visits
· ensure visits support the Academy curriculum
· safeguard pupils during off-site activities
· establish clear roles and responsibilities
· ensure appropriate risk management
· promote inclusion and equal access
· support vocational and employer engagement activities
· establish emergency procedures
· ensure compliance with statutory guidance and best practice.
3. Legislative and Regulatory Framework
This policy has been developed with reference to:
· Health and Safety at Work etc. Act 1974
· Management of Health and Safety at Work Regulations 1999
· Equality Act 2010
· Children Act 1989 and 2004
· Keeping Children Safe in Education
· Department for Education guidance on Health and Safety on Educational Visits
· Health and Safety Executive (HSE) guidance: School Trips and Outdoor Learning Activities
· Independent School Standards Regulations.
This policy should be read alongside the Academy's:
· Health and Safety Policy
· Safeguarding and Child Protection Policy
· Behaviour Policy
· Supporting Pupils with Medical Conditions Policy
· SEND Policy
· Disability Equality and Accessibility Policy
· First Aid Policy
· Critical Incident Plan
· Risk Assessment Policy
· Emergency Evacuation Procedures.
4. Educational Value
Educational visits are planned to enhance and extend pupils' learning.
Visits may support:
· curriculum knowledge
· vocational learning
· personal development
· careers education
· employer engagement
· enrichment
· preparation for adulthood
· independence
· resilience
· teamwork
· communication skills.
Every educational visit should have clear learning objectives which complement the Academy's Curriculum Policy and Personal Development curriculum.
5. Scope
This policy applies to all activities that take place away from the Academy site and are organised or approved by Blackpool Skills Academy.
This includes:
· curriculum visits
· local educational visits
· employer visits
· work-related learning
· vocational visits
· college visits
· university visits
· careers events
· sporting fixtures
· outdoor learning
· residential visits
· enrichment activities
· educational competitions
· cultural visits
· community projects.
This policy also applies where Academy staff supervise pupils away from the main Academy site during normal educational activities.
6. Roles and Responsibilities
Proprietor and Governors
The Proprietor and Governors are responsible for:
· ensuring suitable arrangements are in place for educational visits
· monitoring compliance with health and safety responsibilities
· supporting the provision of high-quality educational experiences
· providing appropriate challenge and oversight.
Headteacher
The Headteacher has overall responsibility for approving educational visits and ensuring that suitable planning and risk management arrangements are in place.
The Headteacher will:
· approve educational visits
· ensure visits have clear educational value
· confirm that appropriate risk assessments have been completed
· ensure safeguarding arrangements are effective
· monitor educational visit procedures
· ensure staff receive appropriate training where required.
Educational Visit Leader
Every visit will have a designated Visit Leader responsible for the safe planning and delivery of the activity.
The Visit Leader will:
· prepare the visit
· complete the Educational Visit Approval Form
· undertake or review risk assessments
· ensure appropriate staffing levels
· carry emergency contact information
· brief accompanying staff
· brief pupils before departure
· ensure medical information is available
· maintain appropriate supervision throughout the visit
· report incidents promptly
· complete a post-visit evaluation.
Where appropriate, Visit Leaders should undertake a preliminary visit to unfamiliar venues.
Accompanying Staff
Supporting staff will:
· supervise allocated pupils
· follow the Visit Leader's instructions
· maintain appropriate ratios
· support pupils with additional needs
· report concerns immediately
· follow safeguarding procedures
· assist during emergencies where required.
Pupils
Pupils are expected to:
· follow staff instructions promptly
· behave responsibly
· represent Blackpool Skills Academy positively
· respect members of the public
· care for equipment and property
· remain with the group unless authorised otherwise
· follow health and safety instructions.
Parents and Carers
Parents and carers are expected to:
· provide accurate emergency contact details
· disclose relevant medical information
· provide required medication
· complete consent documentation
· reinforce behaviour expectations before visits.
7. Planning and Approval
Every educational visit must be planned carefully to ensure that educational benefits outweigh foreseeable risks.
Planning will normally include:
· educational objectives
· destination suitability
· travel arrangements
· staffing
· supervision ratios
· safeguarding arrangements
· medical needs
· behaviour considerations
· emergency procedures
· communication arrangements
· accessibility
· weather conditions where appropriate
· contingency planning.
Visit proposals should normally be submitted to the Headteacher at least three weeks before the planned visit.
Residential visits, higher-risk activities or overseas visits should be planned significantly further in advance to allow sufficient time for approval and preparation.
No visit may proceed until formal approval has been granted.
8. Risk Assessment
Suitable and sufficient risk assessments will be completed for every educational visit.
Risk assessments will consider:
· travel arrangements
· venue-specific hazards
· environmental risks
· weather
· supervision requirements
· behaviour risks
· safeguarding
· first aid provision
· medical needs
· emergency access
· communication arrangements
· pupils with SEND
· pupils with Education, Health and Care Plans (EHCPs)
· lone working where applicable.
Risk assessments should focus upon managing significant risks rather than eliminating all risk.
The Academy recognises that educational visits inevitably involve managed risk and supports staff in making sensible, proportionate decisions that enable pupils to benefit from valuable learning experiences.
9. Safeguarding
Safeguarding responsibilities apply throughout every educational visit.
Staff will ensure that:
· pupils remain appropriately supervised
· attendance is monitored throughout the visit
· regular head counts are undertaken
· safeguarding concerns are reported immediately
· appropriate staff-to-pupil ratios are maintained
· emergency contact details are available
· first aid arrangements are in place
· pupils understand behavioural expectations before departure.
Where a pupil becomes separated from the group, the Visit Leader will immediately implement the agreed missing pupil procedure and notify the Academy where appropriate.
All educational visits operate in accordance with the Academy's Safeguarding and Child Protection Policy.
10. Inclusion and Reasonable Adjustments
Blackpool Skills Academy believes that educational visits should be accessible to all pupils wherever reasonably practicable.
When planning visits, staff will consider:
· Special Educational Needs and Disabilities (SEND)
· Education, Health and Care Plans (EHCPs)
· medical conditions
· mobility requirements
· sensory needs
· communication needs
· behavioural support
· dietary requirements
· personal care requirements.
Reasonable adjustments may include:
· adapted transport
· additional staffing
· alternative activities where appropriate
· specialist equipment
· accessible venues
· individual risk assessments
· modified supervision arrangements.
Decisions regarding participation will always be based on individual risk assessment and the educational benefit for the pupil rather than assumptions about disability or additional need.
11. Medical Needs and First Aid
Blackpool Skills Academy recognises that effective planning for medical needs is essential to ensuring that all pupils can participate safely in educational visits.
Before every visit, the Visit Leader will ensure that relevant information relating to pupils':
· medical conditions
· allergies
· prescribed medication
· dietary requirements
· emergency procedures
· Education, Health and Care Plans (EHCPs)
· healthcare plans
· reasonable adjustments
has been reviewed.
Where appropriate:
· medication will accompany the pupil
· appropriately trained staff will administer medication where authorised
· first aid equipment will be available
· emergency medical information will be carried securely
· local emergency medical facilities will be identified.
Educational visits will operate in accordance with the Academy's Supporting Pupils with Medical Conditions Policy and First Aid Policy.
12. Transport
All transport arrangements must be safe, appropriate and suitable for the planned activity.
Transport may include:
· Academy vehicles
· hired minibuses
· approved coach companies
· public transport
· taxis authorised by the Academy
· walking
· rail travel.
Where staff use their own vehicles for Academy business, prior approval must be obtained and appropriate documentation provided, including:
· valid driving licence
· business insurance where required
· MOT certificate
· roadworthy vehicle.
Seat belts must be worn where fitted and pupils will be supervised appropriately throughout all journeys.
The Visit Leader will ensure suitable arrangements are in place for embarkation, disembarkation and supervision during travel.
13. Behaviour Expectations
The Academy's Behaviour Policy applies throughout all educational visits.
Educational visits provide valuable opportunities for pupils to demonstrate responsibility, independence and respect whilst representing Blackpool Skills Academy within the wider community.
Pupils are expected to:
· follow staff instructions
· behave respectfully towards others
· comply with health and safety instructions
· remain with authorised groups
· respect public property
· demonstrate the Academy's PAUSE and CARE values
· contribute positively to the educational experience.
Where behaviour presents a significant risk to safety or the successful running of the visit, appropriate action may include:
· increased supervision
· withdrawal from specific activities
· early collection by parents or carers where appropriate
· exclusion from future visits following review
· behaviour sanctions in accordance with the Behaviour Policy.
Decisions regarding participation will always be proportionate, evidence based and focused on maintaining the safety and wellbeing of all participants.
14. Emergency Procedures
Every educational visit will have clear emergency arrangements.
Visit Leaders will ensure that:
· emergency contact details are carried
· communication methods are available
· first aid arrangements are established
· staff understand emergency procedures
· pupils know what to do if separated from the group
· significant incidents are reported immediately to the Academy.
In the event of a serious incident, staff will:
· make the situation safe where possible
· contact the emergency services if required
· inform the Headteacher as soon as practicable
· follow the Academy's Critical Incident Plan
· maintain accurate records of events
· cooperate with emergency services and relevant authorities.
Following any significant incident, the Academy will undertake a formal review to identify lessons learned and improve future practice.
15. Insurance
Blackpool Skills Academy will ensure that appropriate insurance arrangements are in place for educational visits and off-site activities.
Insurance arrangements will be appropriate to the nature of the activity and may include:
· public liability insurance
· employer's liability insurance
· personal accident cover where applicable
· vehicle insurance
· travel insurance for residential or overseas visits
· activity-specific insurance where required.
Visit Leaders must ensure that any additional insurance requirements are identified during the planning stage.
16. Monitoring and Evaluation
Educational visits form part of the Academy's wider curriculum and quality assurance arrangements.
Following each visit, the Visit Leader will complete a post-visit evaluation considering:
· educational outcomes
· pupil engagement
· behaviour
· safeguarding
· health and safety
· effectiveness of planning
· any incidents or near misses
· recommendations for future visits.
Senior leaders will review evaluations periodically to:
· identify good practice
· improve planning
· strengthen risk management
· inform staff training
· support continual improvement.
17. Related Policies
This policy should be read alongside:
· Health and Safety Policy
· Safeguarding and Child Protection Policy
· Behaviour Policy
· Attendance Policy
· SEND Policy
· Disability Equality and Accessibility Policy
· Supporting Pupils with Medical Conditions Policy
· First Aid Policy
· Risk Assessment Policy
· Critical Incident Plan
· Emergency Evacuation Procedures
· Data Protection Policy
· Educational Visits Risk Assessment Procedure.
18. Review
This policy will be reviewed annually by the Headteacher and Proprietor, or sooner where changes to legislation, Department for Education guidance or Academy practice make this necessary.
The effectiveness of this policy will be evaluated through:
· educational visit evaluations
· health and safety monitoring
· safeguarding audits
· incident and near miss analysis
· stakeholder feedback
· quality assurance activities
· the Academy's Self Assessment Report (SAR)
· the School Improvement Plan.
Blackpool Skills Academy believes that educational visits are an important extension of the curriculum. Through careful planning, effective risk management and a commitment to inclusion, the Academy seeks to provide safe, enjoyable and inspiring experiences that enrich learning, broaden horizons and prepare pupils for successful adult lives.
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