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Scheme of Work          English KS4                                 

Practitioner/s: Jess Smith                

	Course/Subject: 
KS4 Functional Skills English (Entry Level 3 and Level 1)
	No. of Weeks: 
35- 39



	Week
	Learning Outcomes

	Content / Teaching & Learning Activities 

	Resources/
Teaching Aids
	(References to Employability and British Values)
	Assessment Strategies
Formative & Summative (feedback)

	AUTUMN 1- Entry Level 3 Preparation – Core Reading & Writing Skills

	Week 1- Introduction to Functional Skills & Baseline
	Understand the purpose of Functional Skills English 

Identify where reading and writing are used in real life 

Demonstrate baseline reading and writing ability
	Introduction to course and expectations 
Teacher modelling: real-life uses of English (forms, emails, messages) 

Discussion: “Where do we use English outside school?” 

Baseline reading task (short functional text) 

Baseline writing task (simple response/email) 

Verbal discussion to assess confidence
	Example real-life texts 

Baseline assessment sheets 

Work booklet

BkSb
	English: reading and writing for purpose 

Employability: understanding workplace communication 

British Values: individual responsibility

	Baseline assessment (reading + writing) 

Teacher observation 

Initial target setting


	Week 2- Reading Skills: Finding Information
	Locate key information in short texts 
Identify main ideas and simple details 

Demonstrate basic comprehension skills
	Teacher modelling: how to scan for key information 

Guided reading of short functional texts 
Highlighting key words and phrases 

Questioning to check understanding 

Paired task: find specific information 

Independent comprehension task
	Short texts (emails, posters, adverts) 
Highlighters 

Work booklet

	English: reading and comprehension 
Employability: extracting key information 

British Values: responsibility

	Retrieval questions 

Comprehension task 

Teacher questioning


	Week 3- Text Features, Purpose & Audience
	Identify the purpose of a text 

Recognise different text types (email, poster, leaflet) 

Understand how language changes depending on audience
	Teacher modelling: purpose and audience 

Compare different functional texts 

Identify features (headings, bullet points, tone) 

Group task: match text to purpose 

Guided annotation of texts 

Short written response: identify purpose and audience
	Example texts 
Annotation tasks 

Work booklet/ exercise books

	English: analysis and explanation 

Employability: communication awareness 

British Values: mutual respect (audience awareness)

	Annotation task 

Written response 

Teacher questioning


	Week 4- Writing for Purpose (Emails & Messages)
	Write simple texts for a clear purpose 

Use appropriate tone (formal vs informal) 

Structure writing clearly
	Teacher modelling: writing a basic email 

Breakdown of structure (opening, content, closing) 

Guided writing using sentence starters 

Paired writing task 

Independent short writing task (email/message) 

Feedback and improvement
	Writing frames 
Example emails 

Work booklet

	English: writing for purpose 

ICT: email writing 

Employability: professional communication 
British Values: respect

	Written task 

Teacher feedback 

Self-check against success criteria


	Week 5- SPaG Fundamentals & Sentence Structure
	Use basic punctuation (capital letters, full stops) accurately 

Construct clear and simple sentences 

Identify and correct basic errors
	Teacher modelling: sentence structure and punctuation 

Error correction task (spot and fix mistakes) 

Guided writing: simple sentence building 

SPaG mini-tests 

Independent writing task with focus on accuracy 

Editing and improvement
	SPaG worksheets 

Sentence starters 

Work booklet

	English: grammar and writing accuracy 

Employability: clear communication 

British Values: responsibility

	SPaG mini-tests 

Written task 

Teacher feedback


	Week 6- Applying Skills (Mini Assessment)
	Apply reading and writing skills to a functional task 

Demonstrate understanding of purpose, audience and structure 

Produce a clear written response with basic accuracy
	Retrieval: recap key skills from unit 

Reading task (short functional text with questions) 

Writing task (response to a real-life scenario) 

Teacher support where needed 

Self-check using checklist 

Reflection: strengths and targets
	Assessment paper 

Writing checklist 

Work booklet

	English: reading and writing application 

Employability: real-life communication 

British Values: responsibility

	Mini summative assessment (reading + writing) 

Teacher marking 

Target setting


	AUTUMN 2- Entry Level 3 Revision, Speaking & Listening & Exam

	Week 7- Reading Practice: Retrieval & Understanding
	Locate key information in short functional texts with increasing independence 

Demonstrate understanding through accurate responses 

Use simple strategies (highlighting, scanning) to support comprehension
	Retrieval starter: recap scanning and key words 

Teacher modelling: how to approach a reading question step-by-step 

Guided practice using a short text (teacher-led questioning) 

Paired task: answer retrieval questions with support 

Independent task: short reading comprehension 

Review answers and model how to improve responses
	Short functional texts (emails, adverts, posters) 

Highlighters 

Work booklet

	English: reading comprehension, scanning, identifying key information 

Employability: following written instructions, understanding workplace/community information 

British Values: individual responsibility through understanding information that affects everyday choices

	Retrieval questions 
Independent comprehension task 

Teacher questioning during modelling


	Week 8- Writing Practice: Structure & Clarity
	Write clear responses for a given purpose 

Use simple structure (opening, main point, closing) 

Apply basic punctuation with increasing accuracy
	Teacher modelling: building a simple written response 

Breakdown of structure using a writing frame 

Guided writing: class constructs a response together 
Paired writing task with prompts 

Independent writing task (short email/message) 

Live marking and improvement
	Writing frames 

Example responses 

Work booklet

	English: sentence structure, punctuation, writing for purpose 

ICT: email/message writing where appropriate 
Employability: clear written communication for work and daily life 

British Values: respect through using appropriate tone and audience awareness
	Written task 

Teacher feedback (live marking) 

Self-check against success criteria


	Week 9- Combined Reading & Writing Tasks
	Read a text and respond appropriately in writing 

Use information from a text to support a response 

Demonstrate understanding of purpose and audience
	Teacher modelling: linking reading to writing 

Guided reading task followed by a model response 

Paired activity: extract information and plan a response 

Independent task: read a short text and write a response 

Review answers and improve using checklist
	Functional texts 

Planning frames 

Work booklet/ exercise books

	English: reading for meaning and producing a linked written response 

Employability: responding appropriately to information, instructions or requests 
British Values: responsibility and participation through understanding public/community texts
	Combined reading + writing task 

Teacher questioning 

Written response


	Week 10- Speaking & Listening Preparation
	Participate in discussion by taking turns and listening 

Express opinions clearly and respond to others 

Use simple reasons to support ideas
	Teacher modelling: what good discussion looks like 

Breakdown of expectations (listening, turn-taking, responding) 

Guided group discussion with structured prompts 

Sentence starters to support responses

Practice discussion in small groups 

Feedback on communication skills
	Discussion prompts 

Sentence starters 

Speaking & listening criteria

	English: speaking, listening, turn-taking, explaining opinions 

Employability: communication, teamwork, confidence 

British Values: democracy and mutual respect through listening to others’ views

	Observation of discussion 

Verbal responses 

Teacher feedback


	Week 11- Speaking & Listening Assessment
	Participate effectively in a group discussion 
Listen and respond appropriately to others 

Demonstrate confidence when expressing ideas
	Recap expectations and success criteria 

Structured group discussion (assessment conditions) 

Teacher observation and assessment 

Minimal intervention to allow independence 

Brief reflection after task
	Discussion topics 

Assessment criteria

	English: discussion, verbal reasoning, responding appropriately 

Employability: teamwork, professional communication, confidence 

British Values: mutual respect, tolerance and democracy through structured group discussion
	Summative: Speaking & Listening assessment 

Teacher observation 

Feedback given


	Week 12- EL3 Exam & Review
	Apply reading and writing skills under assessment conditions 

Demonstrate understanding of functional tasks 

Reflect on performance and identify next steps
	Brief recap of key strategies (reading + writing) 

Completion of Entry Level 3 reading and writing exam 

Teacher supervision (assessment conditions) 

Post-exam discussion: what went well / what to improve 

Reflection task and target setting
	Exam papers 
Writing checklist 

Reflection sheets

	English: applying reading, writing, spelling, punctuation and grammar skills 

Employability: resilience, independence, completing tasks under assessment conditions 
British Values: individual responsibility through self-reflection and target setting
	Summative: EL3 Reading & Writing exam 

Reflection task 

Teacher feedback


	SPRING 1- Level 1 Preparation – Reading & Writing for Purpose

	Week 13- Introduction to Level 1 & Core Reading Skills
	Understand the expectations of Functional Skills Level 1 

Identify main ideas and key information in texts 

Use scanning and skimming to support comprehension
	Retrieval: recap EL3 reading strategies 
Teacher modelling: difference between EL3 and Level 1 expectations 

Demonstration of skimming vs scanning techniques 

Guided reading: short functional text with teacher questioning 

Paired annotation task (highlight key points) 

Independent comprehension questions 
Review answers and model how to improve responses
	Functional texts (articles, leaflets, emails) 

Highlighters 

Work booklet/ exercise books

	English: reading comprehension, identifying main ideas 

Employability: extracting key information from workplace-style texts 

British Values: individual responsibility through understanding information

	Retrieval quiz 

Annotated text 

Comprehension questions 

Teacher questioning


	Week 14- Text Features, Audience & Layout
	Identify purpose, audience and layout in functional texts 

Explain how language and structure are used for effect 

Compare formal and informal communication
	Teacher modelling: analysing text layout and features 

Breakdown of headings, subheadings, tone and structure 
Comparison task: two short texts (formal vs informal) 

Guided annotation of texts 

Paired discussion: how language changes depending on audience 

Independent written response explaining purpose and audience
	Example texts 

Comparison worksheets 

Work booklet/ exercise books

	English: analysis of language and structure 
Employability: understanding appropriate communication styles 

British Values: mutual respect through audience awareness

	Comparison task 

Written explanation 
Teacher questioning


	Week 15- Writing for Purpose (Emails, Leaflets, Messages)
	Write clearly for a specific purpose and audience 

Structure writing logically using paragraphs 

Use appropriate tone (formal/informal)
	Teacher modelling: writing a structured email/leaflet 

Breakdown of paragraph structure (opening, development, closing) 

Guided writing: class constructs response together 

Paired writing task using prompts 

Independent writing task 

Live marking and feedback 

Redrafting for improvement
	Writing frames 

Example responses 

Work booklet

	English: writing for purpose, paragraphing, tone 

ICT: creating written responses digitally (where appropriate) 

Employability: professional communication skills 

British Values: respect through appropriate tone

	Written task 

Teacher feedback 

Redrafted work


	Week 16- Real-Life Writing (Opinions & Community Issues)
	Express opinions clearly with reasons and examples 

Write about real-life issues in a structured way 

Demonstrate awareness of audience when writing
	Teacher modelling: writing an opinion paragraph 

Discussion: local/community issues 

Guided writing: planning ideas using prompts 

Paired discussion and idea generation 
Independent writing task (short opinion piece) 

Feedback and improvement
	Scenario prompts 

Planning sheets 

Work booklet

	English: writing to express opinions 

Employability: communicating ideas clearly 

British Values: democracy and participation through expressing views

	Written response 

Teacher questioning 

Peer feedback


	Week 17- SPaG & Extended Writing (PLAN–DRAFT–EDIT)
	Use punctuation and grammar more accurately 

Plan, draft and edit extended writing 

Improve clarity and accuracy through proofreading
	Teacher modelling: PLAN–DRAFT–EDIT process 

SPaG focus (commas, apostrophes, sentence accuracy) 

Error correction tasks 

Guided extended writing task 

Independent writing with structured support 

Editing and improvement using checklist
	SPaG worksheets 

Writing 
checklist 

Work booklet/ exercise books

	English: grammar, extended writing, editing 

Employability: producing accurate written work 

British Values: responsibility for quality of work

	SPaG mini-test 

Extended writing task 

Edited/redrafted work


	Week 18- Reading Comprehension & Balanced Responses
	Answer reading questions using evidence from texts 
Demonstrate understanding through clear written responses 
Combine reading and writing skills effectively
	Teacher modelling: how to structure a reading response 

Guided reading comprehension 

Paired discussion of answers 

Independent task: reading + written responses 

Teacher feedback and modelling improvements 

Reflection on progress
	Reading texts 

Question sheets 

Work booklet

	English: reading and written responses 

Employability: interpreting information and responding clearly 

British Values: responsibility and engagement

	Reading comprehension task 

Written responses 

Teacher feedback


	SPRING 2- Level 1 Revision, Speaking & Listening & Exam Skills

	Week 19- Transition to Level 2 Reading (Ideas & Viewpoints)
	Identify main ideas and viewpoints in a text 

Recognise how writers present opinions 

Use evidence from a text to support answers
	Retrieval: recap Level 1 reading skills 

Teacher modelling: identifying ideas vs viewpoints 

Guided reading of a short article 

Highlighting key phrases and evidence 
Paired discussion: what is the writer’s opinion? 

Independent comprehension questions 
Model answers and improvement
	Short articles / functional texts 

Highlighters 

Work booklet/ exercise books

	English: reading for meaning, identifying viewpoints, using evidence 

Employability: interpreting written information and opinions 

British Values: democracy through understanding different viewpoints
	Retrieval questions 
Comprehension task 

Teacher questioning


	Week 20- Comparing Texts & Viewpoints
	Compare two texts for purpose, audience and viewpoint 

Identify similarities and differences 
Use comparative language in responses
	Teacher modelling: how to compare texts step-by-step 

Guided comparison of two short texts 

Identify purpose, tone and audience 

Paired task: complete comparison grid 

Independent writing: short comparison paragraph 

Feedback and model improvements
	Paired texts 

Comparison grids 

Work booklet

	English: comparison, analytical writing 

Employability: evaluating information from multiple sources 
British Values: respect for different perspectives

	Comparison grid 

Written paragraph 

Teacher feedback


	Week 21- Writing to Explain & Persuade
	Write to explain or persuade using clear structure 

Develop ideas with reasons and examples 

Use appropriate tone for audience and purpose
	Teacher modelling: persuasive paragraph structure 

Introduce simple techniques (connectives, reasons, examples) 

Guided writing: class builds a response together 

Paired writing task using prompts 

Independent writing task (short persuasive piece) 

Live marking and improvement
	Writing frames 

Example responses 

Work booklet/ exercise books

	English: persuasive writing, structuring ideas 

Employability: communicating ideas clearly and effectively 

British Values: democracy and participation through expressing opinions

	Written response 

Teacher feedback 

Redrafted work


	Week 22- Extended Writing (Plan, Draft, Proofread)
	Plan and structure an extended written response 

Develop ideas across multiple paragraphs 

Edit and improve writing for clarity and accuracy
	Teacher modelling: PLAN–DRAFT–EDIT process 

Guided planning of extended response 
Independent extended writing task 

Teacher support during drafting 

Proofreading using checklist 

Redrafting sections for improvement
	Planning templates 

Writing checklist 

Work booklet/ exercise books

	English: extended writing, editing, proofreading 

Employability: producing accurate and structured work 

British Values: individual responsibility for quality
	Extended writing task 

Edited/redrafted work 

Teacher feedback


	Week 23- Speaking & Listening Assessment
	Participate effectively in a structured discussion 

Express ideas clearly and respond to others 

Demonstrate confidence and appropriate communication
	Recap expectations for discussion (turn-taking, listening, responding) 

Teacher modelling of effective discussion behaviours 

Structured group discussion (assessment conditions) 

Teacher observation and assessment 

Minimal intervention to allow independence 

Brief reflection following assessment
	Discussion prompts 

Assessment criteria

	English: speaking and listening, discussion skills 

Employability: teamwork, communication, confidence 

British Values: democracy and mutual respect through discussion
	Summative: Speaking & Listening assessment 

Teacher observation 

Feedback given


	Week 24- Ongoing Exam Skills & Consolidation
	Apply reading and writing skills under exam-style conditions 

Identify strengths and areas for improvement 

Develop confidence in approaching assessment tasks
	Retrieval starters each lesson (mixed skills) 

Short exam-style questions embedded weekly 

Targeted questioning to address gaps 

Model answers and improvements 

Mini practice tasks leading into final exam
	
	
	Ongoing low-stakes testing 

Retrieval tasks 

Teacher feedback


	SUMMER 1 & 2- Creative Writing, Revision & Resits

	Week 25- Show Not Tell
	Understand the difference between “showing” and “telling” 

Use actions and description to show emotions 

Improve simple sentences by adding detail
	Teacher modelling: “tell vs show” examples 

Guided sentence improvement task 

Class builds examples together 

Paired rewriting activity 

Independent sentence improvement 

Review and model best examples
	Sentence prompts 

Example texts 

Work booklet/ exercise books

	English: descriptive writing, sentence development 

Employability: clear communication and expression 

British Values: individual expression

	Sentence improvement task 

Teacher questioning 

Live marking


	Week 26- Descriptive Language (Similes, Metaphors, Vocabulary)
	Identify and use similes and metaphors accurately 

Select vocabulary to create clear imagery 

Build descriptive paragraphs with control
	Teacher modelling: building imagery step-by-step (noun → adjective → simile/metaphor) 

Identification task: find techniques in a model paragraph 

Guided writing: co-construct a descriptive paragraph 

Paired “upgrade this sentence” with a word bank 

Independent paragraph using at least two techniques 

Review: highlight effective language and correct misuse
	Word banks (emotions, settings) 

Model paragraphs 

Work booklet

	English: vocabulary choice, figurative language, paragraphing 

Employability: communicating ideas clearly and creatively 

British Values: individual expression

	Technique identification 

Independent paragraph 

Teacher feedback + short redraft


	Week 27- Setting & Atmosphere
	Use sensory detail (sight, sound, smell, touch) to describe setting 

Create a clear mood (e.g., tense, calm) 

Organise ideas into a coherent paragraph
	Teacher modelling: turning an image into a sensory paragraph (think-aloud) 

Guided annotation: identify sensory language in a model 

Image-based planning using a simple grid (sense → detail) 

Paired discussion: choosing language to match mood 

Independent descriptive paragraph 

Review: peer feedback using success criteria; teacher models improvements
	Image prompts 

Planning grid 
Success criteria checklist

	English: descriptive writing, organisation, cohesion 

Employability: planning and clarity in written communication 
British Values: individual expression

	Planned paragraph 
Peer feedback notes 

Teacher marking and improvement point


	Week 28- Character & Narrative Writing
	Create a simple character using description and action 

Structure a short narrative (beginning–middle–end) 

Combine description with events
	Teacher modelling: basic narrative arc and character intro 

Guided planning: character + problem + resolution 

Co-construct an opening paragraph 

Independent writing: short narrative (scaffolded plan) 

Mid-write pause: check structure and SPaG 

Review: teacher feedback on structure and clarity
	Story planning sheets 

Model opening 

Work booklet

	English: narrative structure, cohesion, punctuation 

Employability: organising ideas and completing extended tasks 

British Values: individual expression

	Planned story + written piece 

Teacher feedback (structure + SPaG)


	Week 29- Extended Creative Writing (Assessment Conditions)
	Plan and write an extended piece independently 

Apply descriptive techniques and structure consistently 

Sustain writing over a longer period
	Teacher modelling: planning for an extended response (time allocation) 

Students create their own plan (teacher checks for feasibility) 

Independent extended writing (reduced scaffolding) 

Mid-point check: self-review against checklist 

End review: quick edit for clarity and punctuation
	Planning template 

Writing checklist 

Work booklet/ exercise books

	English: extended writing, cohesion, editing 

Employability: independence, time management, resilience 

British Values: responsibility for own work

	Summative: extended creative piece 

Teacher marking against FS criteria


	Week 30- Editing, Improving & Reflection
	Edit writing for clarity, accuracy and impact 

Identify strengths and targets 

Produce an improved redraft
	Teacher modelling: effective editing (SPaG + clarity + vocabulary) 

Guided editing using checklist (colour-code corrections) 

Paired review: give one strength and one target 

Independent redraft of selected section 
Reflection: what improved and why
	Editing checklist 

Highlighters 

Work booklet

	English: proofreading, editing, improving vocabulary 

Employability: quality control and attention to detail 

British Values: responsibility and self-improvement

	Redrafted section 

Reflection paragraph 

Teacher feedback


	Week 31- Reading Revision (Approach & Evidence)
	Apply a clear method to reading questions (read → find → answer) 

Identify main ideas and viewpoints 

Use evidence to support answers
	Teacher modelling: step-by-step approach to a reading paper (think-aloud) 

Guided practice on a short text with live questioning 

Paired task: locate evidence and justify answers 

Independent practice questions (mixed difficulty) 

Review: model strong answers and common errors
	Exam-style texts 

Question sheets 

Work booklet

	English: comprehension, evidence selection, written responses 

Employability: interpreting information accurately 

British Values: responsibility in understanding information
	Practice questions 

Teacher questioning 
Marking with improvement prompts


	Week 32- Writing Revision (Structure, Tone & SPaG)
	Produce structured responses for purpose and audience 

Use paragraphs and appropriate tone 

Apply key SPaG accurately
	Teacher modelling: planning and writing a full response 

Guided planning using a simple frame 

Independent writing task (email/leaflet) 
Live marking: fix one paragraph together 

Redraft focusing on SPaG and clarity
	Writing frames 

Model answers 

Work booklet

	English: paragraphing, tone, punctuation 

ICT: digital writing where available 

Employability: professional written communication 

British Values: respect in communication
	Written task 

Teacher feedback + redraft


	Week 33- Combined Paper (Timed Practice)
	Apply reading and writing skills in one timed task 

Manage time effectively 

Demonstrate exam readiness
	Teacher modelling: time allocation for sections 

Timed practice paper (shortened if needed) 

Self-check against checklist 

Whole-class review of key questions 

Identify personal gaps
	Practice papers 

Timers 

Checklists
	English: integrated reading/writing 

Maths: time management 

Employability: working under pressure, organisation 
British Values: responsibility
	Timed paper 

Teacher marking + targets


	Week 34- Targeted Intervention (Closing Gaps)
	Identify individual gaps in reading/writing 

Improve specific skills through focused practice 

Apply feedback to new tasks
	Analyse results from Week 32 

Grouping by need (reading vs writing vs SPaG) 

Teacher-led small group inputs (e.g., evidence, paragraphing) 

Independent targeted tasks 

Quick reassessment to check improvement
	Targeted worksheets 

Mini texts/writing prompts

	English: targeted skill development 

Employability: responding to feedback, resilience 

British Values: responsibility for improvement

	Targeted tasks 

Quick re-check activity 

Teacher feedback


	Week 35- Resit Exams
	Apply skills independently under exam conditions 

Demonstrate improvement from previous attempts 

Complete tasks with confidence and accuracy
	Brief recap of key strategies 

Full reading and writing exams (formal conditions) 

Teacher supervision 

No scaffolding to assess independence

	Exam papers
	English: application of all skills 

Employability: independence, resilience 

British Values: responsibility and integrity

	Summative: resit exams

	


Evaluation
The Functional Skills English curriculum has been carefully sequenced to support students in developing the core literacy skills required for both qualification success and real-life communication. The curriculum is structured to build from Entry Level foundations through to Level 1 application, with a clear focus on enabling all students to make progress from their starting points and achieve meaningful outcomes.
In Autumn 1, the focus is on establishing fundamental reading and writing skills. Students are introduced to the purpose of Functional Skills and begin to develop confidence in locating information, understanding simple texts, and producing basic written responses. The emphasis on explicit modelling, structured practice, and repetition supports students in building secure foundations, particularly for those with gaps in prior learning.
Autumn 2 consolidates these skills through targeted revision and application, culminating in the Entry Level 3 assessment. Students are given regular opportunities to practise reading and writing in functional contexts, alongside structured preparation for the Speaking and Listening assessment. By the end of this term, most students demonstrate increased confidence and independence in applying core skills, enabling successful progression to the next stage.
In Spring 1, the curriculum steps up to Level 1 expectations, with a stronger focus on analysing texts, understanding purpose and audience, and producing more structured written responses. Students are supported through clear modelling and guided practice, gradually developing the ability to work with greater independence. Spring 2 builds on this through focused revision, comparison of texts, and extended writing tasks, alongside Speaking and Listening assessment and exam preparation. Students demonstrate improved ability to justify responses, structure writing, and apply skills under more formal conditions.
The Summer term has been deliberately designed to balance engagement with outcomes. The creative writing unit is not a departure from Functional Skills expectations, but a strategic approach to strengthening students’ confidence, vocabulary, and control of written language. For many learners, particularly those who struggle with formal writing, this unit provides an accessible entry point into extended writing. Through structured teaching of techniques such as “show not tell”, descriptive language, and narrative structure, students develop fluency, sentence control, and the ability to sustain writing over longer pieces.
This increased confidence directly supports performance in Functional Skills assessments. Students who are able to generate ideas, structure their writing, and write with greater clarity are better equipped to meet the demands of Level 1 tasks. The focus on editing and improving work further reinforces accuracy in spelling, punctuation, and grammar, which remains a key barrier for many learners.
The final phase of the curriculum returns to targeted revision and resit preparation, ensuring that students are able to apply their skills under exam conditions. Teaching remains structured and responsive, with intervention focused on identified gaps. This approach ensures that students are not only engaged, but also supported to achieve the best possible outcomes.
Throughout the curriculum, there is a consistent emphasis on real-life application, including reading workplace-style texts, writing for practical purposes, and developing communication skills through Speaking and Listening. These elements support students’ readiness for further education, employment, and independent living.
Assessment is ongoing and embedded, using a combination of low-stakes retrieval, structured practice tasks, and formal assessments. This allows for continuous monitoring of progress and ensures that teaching can be adapted to meet the needs of the cohort.
Moving forward, development areas include continuing to build consistency in extended writing, particularly for lower-attaining students, and further strengthening reading inference and comparison skills at Level 1. There is also scope to increase opportunities for independent writing under timed conditions earlier in the curriculum to further support exam readiness.
Overall, the Functional Skills curriculum demonstrates a clear and coherent progression from foundational skills to applied competence. By focusing on building confidence, reinforcing core skills, and providing structured opportunities for application, the curriculum enables students to achieve qualifications and develop the literacy skills necessary for success beyond school.
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