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First Aid and Medication Policy
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1. Policy Statement
Blackpool Skills Academy is committed to providing a safe, healthy and supportive environment for all pupils, staff, volunteers and visitors.
The Academy recognises that prompt first aid, effective management of medical needs and clear emergency procedures are essential in safeguarding the health, safety and wellbeing of everyone within the Academy community.
Appropriate arrangements are in place to provide first aid, respond effectively to accidents and medical emergencies, support pupils with identified medical conditions and ensure that all incidents are managed professionally, consistently and in accordance with statutory guidance and best practice.
The health, safety and welfare of pupils will always be the Academy's highest priority.
2. Purpose
The purpose of this policy is to:
· provide effective first aid arrangements across the Academy
· establish clear procedures for responding to accidents, injuries and medical emergencies
· support pupils with identified medical conditions
· outline the Academy's arrangements for medication
· ensure compliance with statutory guidance
· clarify the responsibilities of staff
· promote the health, safety and wellbeing of pupils, staff and visitors
· support safe participation in educational visits and off-site activities.
3. Legislative and Regulatory Framework
This policy has been developed with reference to:
· Health and Safety at Work etc. Act 1974
· Management of Health and Safety at Work Regulations 1999
· Health and Safety (First Aid) Regulations 1981
· Equality Act 2010
· Children and Families Act 2014
· Reporting of Injuries, Diseases and Dangerous Occurrences Regulations (RIDDOR) 2013
· Supporting Pupils at School with Medical Conditions (Department for Education)
· Keeping Children Safe in Education
· Independent School Standards Regulations.
This policy should be read alongside the Academy's:
· Health and Safety Policy
· Supporting Pupils with Medical Conditions Policy
· Educational Visits and Off-Site Activities Policy
· Safeguarding and Child Protection Policy
· Risk Assessment Policy
· Critical Incident Plan
· Attendance Policy
· SEND Policy
· Disability Equality and Accessibility Policy.
4. First Aid Provision
Blackpool Skills Academy will ensure that suitable first aid arrangements are available whenever pupils, staff or visitors are on site or participating in Academy activities.
The Academy will ensure:
· an appropriate number of suitably trained first aiders are available
· first aid kits are maintained, checked regularly and located in appropriate areas
· emergency contact arrangements are maintained
· emergency services are contacted immediately where necessary
· first aid arrangements are reviewed regularly as part of the Academy's Quality Assurance Cycle.
All staff will be informed of the location of first aid equipment and the names of qualified first aiders.
5. Roles and Responsibilities
Proprietor and Governors
The Proprietor and Governors are responsible for ensuring that appropriate first aid arrangements are maintained and monitored across the Academy.
Headteacher
The Headteacher will:
· ensure this policy is implemented effectively
· ensure suitable first aid provision is maintained
· monitor accident and incident trends
· ensure appropriate staff training
· oversee serious medical incidents
· ensure compliance with statutory requirements.
First Aiders
Qualified First Aiders will:
· provide immediate first aid
· assess injuries and illnesses
· determine when emergency services are required
· maintain first aid records
· replenish first aid supplies
· report concerns appropriately.
Staff
All staff will:
· seek assistance from a First Aider where appropriate
· report accidents immediately
· follow emergency procedures
· understand arrangements for pupils with medical conditions
· participate in training where required.
6. Accident Reporting
All accidents, injuries, illnesses requiring first aid and significant medical incidents will be recorded promptly and accurately.
Accident records will normally include:
· date and time of the incident
· location
· name of the injured person
· details of the injury or illness
· treatment provided
· name of the First Aider
· whether parents or carers were informed
· whether emergency services attended
· any follow-up actions required.
Parents or carers will normally be informed where:
· a pupil has sustained a head injury
· significant first aid treatment has been provided
· emergency treatment has been required
· a pupil needs collecting from the Academy
· further medical assessment is recommended.
Where required by law, incidents will be reported under the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations (RIDDOR) 2013.
The Academy will review accident records periodically to identify trends and implement measures to reduce future risks.
7. Supporting Pupils with Medical Conditions
Blackpool Skills Academy is committed to ensuring that pupils with medical conditions are able to participate fully in Academy life wherever reasonably practicable.
Where appropriate, an Individual Healthcare Plan (IHP) will be developed in partnership with parents or carers, healthcare professionals and, where appropriate, the pupil.
An Individual Healthcare Plan may include:
· details of the medical condition
· signs and symptoms requiring action
· emergency procedures
· prescribed medication
· reasonable adjustments
· dietary requirements
· emergency contact details
· responsibilities of staff
· arrangements for educational visits and off-site activities.
Healthcare Plans will be reviewed regularly and updated whenever medical needs change.
8. Medication
Blackpool Skills Academy is committed to supporting pupils with medical needs whilst maintaining safe, practical and effective arrangements for the administration of medication.
The Academy recognises that many medical conditions can be managed successfully through partnership working with pupils, parents, carers and healthcare professionals.
Routine Medication
Blackpool Skills Academy has taken the operational decision that Academy staff will not routinely administer prescription or non-prescription medication to pupils.
Parents and carers remain responsible for ensuring that routine medication is administered outside the Academy day wherever reasonably practicable.
Where this is not possible, parents or carers should discuss the individual circumstances with the Headteacher before medication is required. The Academy will consider requests on an individual basis, taking account of:
· the pupil's medical needs
· medical advice
· staffing arrangements
· training requirements
· safeguarding considerations
· the practical operation of the Academy.
Where appropriate, an Individual Healthcare Plan (IHP) will be developed to ensure suitable arrangements are in place.
Self-Administration
Where clinically appropriate and agreed within an Individual Healthcare Plan (IHP), pupils may be permitted to carry and self-administer prescribed medication.
Before this can occur:
· written parental or carer consent must be obtained
· appropriate medical information must be provided
· the Academy must be satisfied that the pupil is competent to self-administer safely
· relevant staff must be informed on a need-to-know basis.
The Academy reserves the right to review or withdraw self-administration arrangements where there are concerns regarding safety or appropriate use.
Emergency Medication
The Academy recognises that some pupils require immediate access to emergency medication to manage life-threatening or serious medical conditions.
Examples include:
· asthma inhalers
· adrenaline auto-injectors (EpiPens)
· emergency epilepsy medication
· diabetic emergency medication
· other medication identified within an Individual Healthcare Plan.
Where emergency medication is required:
· an Individual Healthcare Plan will normally be agreed before attendance wherever possible
· parents or carers remain responsible for supplying medication that is in date and correctly labelled
· pupils should carry emergency medication where clinically appropriate and recommended by healthcare professionals
· where self-carrying is not appropriate, individual storage arrangements will be agreed
· relevant staff will be informed of emergency procedures
· emergency services will be contacted immediately where clinically appropriate.
Where members of staff have voluntarily agreed, received appropriate training and written authorisation is in place, they may assist a pupil in accessing or administering emergency medication in accordance with the Individual Healthcare Plan and current Department for Education guidance.
Storage and Disposal of Medication
Where medication is stored by agreement with the Academy, it will be:
· stored securely
· clearly labelled with the pupil's name
· accessible only to authorised staff where appropriate
· stored in accordance with manufacturer's instructions
· monitored regularly to ensure it remains within its expiry date.
Parents and carers remain responsible for replacing expired medication and collecting medication that is no longer required.
Unused or expired medication will not normally be disposed of by the Academy and should be collected by parents or carers for safe disposal through an appropriate pharmacy or healthcare provider.
9. Educational Visits and Off-Site Activities
Appropriate first aid and medical arrangements will form part of the planning process for every educational visit and off-site activity.
The Visit Leader will ensure that:
· medical information has been reviewed before the visit
· Individual Healthcare Plans (IHPs) are considered during risk assessment
· required medication accompanies pupils where appropriate
· first aid equipment is available
· emergency contact details are carried securely
· accompanying staff understand relevant medical needs
· suitable arrangements are in place for contacting emergency services if required.
Where additional support is required to enable a pupil to participate safely, reasonable adjustments will be considered in accordance with the Academy's SEND Policy and Disability Equality and Accessibility Policy.
Further information is contained within the Educational Visits and Off-Site Activities Policy.
10. Infection Prevention and Control
Blackpool Skills Academy is committed to reducing the risk of infection and maintaining a clean, safe and hygienic environment.
Staff will follow appropriate infection prevention procedures including:
· effective hand hygiene
· appropriate use of disposable gloves and personal protective equipment (PPE)
· safe management of blood and other bodily fluids
· cleaning and disinfecting contaminated surfaces and equipment
· appropriate disposal of clinical and contaminated waste
· following current public health guidance where infectious illnesses are identified.
Staff providing first aid will take reasonable precautions to protect themselves and others from infection.
11. Automated External Defibrillator (AED)
Where an Automated External Defibrillator (AED) is available on Academy premises:
· its location will be clearly identified
· staff will be informed of its location
· nominated staff will receive familiarisation training
· routine maintenance checks will be completed in accordance with the manufacturer's guidance
· emergency services will always be contacted immediately whenever an AED is deployed.
The absence of formal training should not prevent a member of staff from using an AED in a life-threatening emergency, as modern devices provide clear voice instructions for users.
12. Monitoring and Evaluation
The Academy will monitor the effectiveness of its first aid and medication arrangements through its annual Quality Assurance Cycle.
Monitoring activities will include:
· accident and incident analysis
· first aid record audits
· Individual Healthcare Plan reviews
· first aid equipment inspections
· medication arrangement reviews
· staff training records
· educational visit evaluations
· stakeholder feedback
· health and safety audits.
Monitoring information will be used to:
· identify accident trends
· improve first aid provision
· strengthen risk management
· review Academy procedures
· inform staff training
· support continuous improvement.
13. Related Policies
This policy should be read alongside:
· Health and Safety Policy
· Supporting Pupils with Medical Conditions Policy
· Educational Visits and Off-Site Activities Policy
· Risk Assessment Policy
· Safeguarding and Child Protection Policy
· SEND Policy
· Disability Equality and Accessibility Policy
· Attendance Policy
· Behaviour Policy
· Critical Incident Plan
· Data Protection Policy.
14. Review
This policy will be reviewed annually by the Headteacher and Proprietor, or sooner where changes to legislation, Department for Education guidance or Academy practice make this necessary.
The effectiveness of this policy will be evaluated through:
· accident analysis
· first aid audits
· Individual Healthcare Plan reviews
· staff training records
· health and safety monitoring
· stakeholder feedback
· quality assurance activities
· the Academy's Self Assessment Report (SAR)
· the School Improvement Plan.
Blackpool Skills Academy is committed to providing effective first aid arrangements and appropriate support for pupils with medical needs. Through careful planning, appropriately trained staff, robust emergency procedures and strong partnership working with families and healthcare professionals, the Academy seeks to ensure that every pupil can participate safely, confidently and successfully in all aspects of Academy life.


	
	
	




	
	
	



image1.jpg
BLACKPOOL
SKILLS ACADEMY




