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· Version No: 3
· Date Approved: 30/06/2026
· Next Review Due: 30/06/2027
· Approved By: Headteacher / Proprietor
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1. Introduction
Blackpool Skills Academy is committed to protecting the privacy, confidentiality and security of the personal information we hold about our pupils.
This Privacy Notice explains:
· what personal information we collect
· why we collect it
· how we use it
· who we may share it with
· how we keep it safe
· how long we keep it
· your rights under data protection law.
The Academy processes personal information in accordance with the UK General Data Protection Regulation (UK GDPR), the Data Protection Act 2018 and other relevant legislation.
We are committed to ensuring that personal information is processed lawfully, fairly, transparently and securely.
2. Who We Are
Blackpool Skills Academy is the Data Controller for the personal information described within this Privacy Notice.
The Academy is responsible for determining how and why personal information is processed.
Data Protection Officer
The Academy's Data Protection Officer (DPO) can be contacted using the details below:
Name: David Hodge
Address:
Blackpool Skills Academy
Stanley Road
Blackpool
Lancashire
FY1 4NL
Telephone: 01253 759854
Email: David.Hodge@blackpoolskillsacademy.co.uk
3. The Information We Collect
The Academy collects personal information that is necessary to educate, safeguard and support pupils.
This may include:
Personal Information
· full name
· preferred name
· date of birth
· gender
· address
· contact details
· unique pupil numbers
· nationality where required
· emergency contacts
· parental responsibility information.
Educational Information
· attendance
· attainment
· assessment information
· behaviour records
· Individual Learning Plans (ILPs)
· Special Educational Needs (SEND)
· Education, Health and Care Plans (EHCPs)
· examination entries and results
· careers information
· safeguarding information where appropriate.
Health Information
Where necessary, the Academy may process:
· medical conditions
· allergies
· medication requirements
· first aid information
· healthcare plans
· accessibility requirements
· mental health and wellbeing information where required to support pupils safely.
Images and Recordings
The Academy may process:
· photographs
· video recordings
· CCTV images
· online learning recordings where appropriate.
Other Information
Where appropriate we may also process:
· transport information
· dietary requirements
· eligibility for support services
· information required by law or safeguarding guidance
· information provided by previous schools or Local Authorities.
4. Why We Collect Personal Information
The Academy collects personal information in order to:
· educate pupils
· safeguard pupils
· monitor attendance
· assess progress and achievement
· provide pastoral support
· support SEND provision
· provide careers education and guidance
· communicate with parents and carers
· manage educational visits
· administer examinations
· meet legal and regulatory requirements
· protect health and safety
· maintain Academy security
· improve the quality of education and support provided.
The Academy only collects information that is necessary, relevant and proportionate for these purposes.
5. Lawful Basis for Processing
Under the UK General Data Protection Regulation (UK GDPR), the Academy relies upon a number of lawful bases for processing personal information.
Depending upon the circumstances, these may include:
· compliance with a legal obligation
· performance of a public task
· protection of vital interests
· consent where required
· legitimate interests where appropriate.
Where special category personal information is processed, such as health information or information relating to ethnicity, religion or SEND, the Academy will also rely upon one or more additional lawful conditions permitted by the UK GDPR and the Data Protection Act 2018.
Where consent is used, this may be withdrawn at any time unless another lawful basis applies.
6. Who We Share Information With
The Academy will only share personal information where there is a lawful basis for doing so.
Depending upon individual circumstances, information may be shared with:
· parents and carers
· Local Authorities
· commissioning schools
· the Department for Education (where applicable)
· examination awarding organisations
· further education providers
· safeguarding partners
· Children's Social Care
· health professionals
· the NHS
· Educational Psychologists
· school nursing services
· external agencies supporting pupils
· auditors and regulators
· contracted service providers who process information on behalf of the Academy
· the Academy's Management Information System (MIS) provider
· IT support providers.
Where third-party organisations process information on the Academy's behalf, appropriate contractual safeguards are in place to protect personal information.
The Academy does not sell personal information.
7. Keeping Information Secure
Blackpool Skills Academy takes the security of personal information seriously.
The Academy has implemented a range of technical and organisational measures designed to protect personal information against accidental loss, unauthorised access, misuse, alteration or disclosure.
These measures include:
· secure electronic systems
· password protection
· multi-factor authentication where appropriate
· encrypted data transfer
· restricted user access
· staff training
· secure storage of paper records
· regular security monitoring
· cyber security controls
· secure disposal of confidential information.
All staff are expected to comply with the Academy's Data Protection Policy and Information Security Policy.
8. How Long We Keep Information
The Academy will only retain personal information for as long as necessary to fulfil the purposes for which it was collected or where required by law.
Retention periods are determined by:
· statutory requirements
· Department for Education guidance
· safeguarding requirements
· operational needs
· the Academy's Records Retention Schedule.
When information is no longer required, it will be securely destroyed or permanently anonymised.
9. Photographs, Video and CCTV
The Academy may use photographs, video recordings and CCTV for a variety of legitimate educational and safeguarding purposes.
These may include:
· safeguarding and security
· identification
· recording educational activities
· celebrating achievement
· Academy publications
· the Academy website
· social media
· promotional materials where appropriate.
Where consent is required for the use of photographs or video recordings, this will be obtained separately and may be withdrawn at any time.
CCTV operates to support safeguarding, security, crime prevention and the protection of pupils, staff, visitors and Academy property.
Further information is available within the Academy's CCTV Policy.
10. International Transfers
The Academy normally stores and processes personal information within the United Kingdom.
Where information is processed outside the UK, this will only take place where appropriate safeguards required under UK GDPR are in place to ensure that personal information continues to receive an appropriate level of protection.
11. Automated Decision Making
Blackpool Skills Academy does not routinely make decisions about pupils based solely on automated processing or profiling.
Should this change in the future, pupils and parents will be informed in accordance with the requirements of UK GDPR.
12. Your Rights
Under UK GDPR, pupils and parents (where appropriate) have a number of rights regarding personal information.
These include the right to:
· be informed about how personal information is used
· request access to personal information
· request correction of inaccurate information
· request deletion of personal information in certain circumstances
· request restriction of processing in certain circumstances
· object to certain types of processing
· request the transfer of information where applicable
· withdraw consent where consent is the lawful basis for processing
· complain about the way personal information has been processed.
The exercise of these rights may be subject to certain legal exemptions and restrictions.
13. Making a Data Protection Request
If you wish to exercise any of your rights under UK GDPR, you should contact the Academy's Data Protection Officer.
Requests will normally be responded to within the timescales required by data protection legislation.
The Academy may need to verify the identity of the person making the request before personal information can be disclosed or amended.
Where a request cannot be fulfilled, the Academy will explain the reasons and advise of any available rights of appeal or complaint.
14. Complaints
If you have concerns about how Blackpool Skills Academy has used or managed personal information, you should contact the Academy in the first instance so that we have the opportunity to resolve your concerns.
If you remain dissatisfied, you have the right to complain to the Information Commissioner's Office (ICO).
Information Commissioner’s Office
Wycliffe House
Water Lane
Wilmslow
Cheshire
SK9 5AF
Telephone: 0303 123 1113
Website: www.ico.org.uk
The ICO is the UK's independent authority responsible for upholding information rights and data protection legislation.
15. Changes to this Privacy Notice
Blackpool Skills Academy may update this Privacy Notice from time to time to reflect changes in legislation, statutory guidance, operational practice or the way in which personal information is processed.
Where significant changes are made, the Academy will notify pupils, parents and carers through appropriate communication channels, including the Academy website where appropriate.
The most recent version of this Privacy Notice will always be available from the Academy.
16. Related Policies
This Privacy Notice should be read alongside the Academy's:
· Data Protection Policy
· Information Security Policy
· Records Management and Retention Policy
· Acceptable Use Policy
· CCTV Policy
· Safeguarding and Child Protection Policy
· Online Safety Policy
· Freedom of Information Policy
· Data Breach Response Policy.
17. Review
This Privacy Notice will be reviewed annually by the Headteacher and Proprietor, or sooner where changes to legislation, Information Commissioner's Office (ICO) guidance or Academy practice make this necessary.
The Academy is committed to processing personal information fairly, lawfully and transparently. By protecting the privacy and security of pupil information, Blackpool Skills Academy aims to maintain the confidence of pupils, parents, carers and the wider community whilst ensuring that personal information is used responsibly to support education, safeguarding and the effective operation of the Academy.
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