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WELCOME TO UPTON JUNIOR SCHOOL
Admission Form 2026 - 27
	Legal Surname


	Legal Forename


	Male/Female

Date of Birth

	Home Language
Fluent in English       Yes/No
	Country of Birth

	Religion


	‘Known as’
We require written permission from all adults with responsibility if you wish your child to be ‘known as’ a different name

	Pupils Home Address
	Postcode

	Contact 1 - Full name and address (if different from above)

Relationship to child:                                                                Legal Parental Responsibility:  Yes/No
Telephone:

Home                                                   Mobile                                            Work 

Email address



	Contact 2 – Full name and address (if different from above)

Relationship to child:                                                                  Legal Parental Responsibility:  Yes/No 
Telephone:

Home                                                   Mobile                                            Work

Email address


	Contact 3 - Full name and address (if different from above)
Relationship to child:                                                                   Legal Parental Responsibility: Yes /No
Telephone:

Home                                                   Mobile                                            Work 
Email address


	


	Medical practice name and phone number


	Medical Conditions

	Does your child receive support in school for any Special Educational Needs, please provide details:


	Special Dietary requirements



	Are you eligible for free school meals         Yes /No 

Please make an application through Dorset County Council at https://www.dorsetcouncil.gov.uk/education-and-training/schools-and-learning/at-school/free-school-meals.aspx they will then inform us of your entitlement



	Has your child ever been under local authority care or subject to a special guardianship order? Please circle any that apply:
Local Authority Care (LAC)                       Adoption                           Special guardianship order


	Please name any siblings attending or have recently left UJS and which house they were in.



	Name of present school




	Which of the following best describes your ethnic origin?

	 FORMCHECKBOX 


	White British
	 FORMCHECKBOX 


	White Irish
	 FORMCHECKBOX 


	Any other White background

	 FORMCHECKBOX 


	White and Black Caribbean
	 FORMCHECKBOX 


	White and Black African
	 FORMCHECKBOX 


	White and Asian

	 FORMCHECKBOX 


	Any other mixed background
	 FORMCHECKBOX 


	Indian
	 FORMCHECKBOX 


	Pakistani

	 FORMCHECKBOX 


	Bangladeshi
	 FORMCHECKBOX 


	Chinese
	 FORMCHECKBOX 


	Any other Asian background

	 FORMCHECKBOX 


	Caribbean
	 FORMCHECKBOX 


	African
	 FORMCHECKBOX 


	Any Other Black background

	 FORMCHECKBOX 


	Arab
	 FORMCHECKBOX 


	Gypsy/Romany
	 FORMCHECKBOX 


	Irish Traveller

	 FORMCHECKBOX 


	Any other ethnic background
	 FORMCHECKBOX 


	I do not wish my child’s ethnic group to be recorded


HOME SCHOOL AGREEMENT

The partnership between home and school is a vital element in the education of your child. Every school now has a Home School Agreement and we require all parents and pupils who attend Upton Junior to sign this to show their commitment to learning. Together we can be even more effective in ensuring that your child makes the most of the educational opportunities on offer.

As parents/carers:  I/we will:

· Ensure my child arrives on time every day and inform the school on the first day of absence

· Avoid requesting leave of absence except in exceptional circumstances

· Send my child to school with correct uniform and equipment

· Take an interest in the work of my child and read with him/her at least three times a week

· Encourage my child to do his/her best at all times

· Support the school’s expectations on homework

· Support my child to have high standards of behaviour as outlined in the School Behaviour Policy
· Inform the school of any problems likely to affect my child’s learning or behaviour

· Attend parents’ and information evenings

· Support the school’s events whenever possible

As a pupil I will:
· Try my best at all times

· Be kind, polite and considerate toward others

· Be organised

· Keep to the rules ‘be Kind, Be Ready, Be Respectful’ and those stated in the ICT Code (Use of Computer)

· Do my homework on time and to an acceptable standard

· Let an adult or my friends know if I have any worries

As a school we will 

· Care for your child’s safety and happiness

· Encourage your child to try their hardest at all times

· Encourage good attendance and punctuality

· Teach lessons of good quality

· Encourage high standards of behaviour as outlined in the School Behaviour Policy
· Encourage children to take part in regular exercise and maintain a healthy diet.

· Listen and deal quickly with any concerns

· Set homework appropriate to the age and needs of your child

· Keep you informed of your child’s progress and curriculum developments

· Inform you of any concerns where necessary

Together we will:

· Ensure that children benefit from high attendance

· Support any individual needs

· Support children’s learning to help them achieve their best

· Work towards the aims outlined in our school Mission Statement

	Signed 

Parent…………………………………..
	Signed
Pupil…………………………………………


PUPIL DIGITAL PHOTOGRAPHS AND/OR VIDEOS CONSENT FORM

Occasionally, we may take photographs of the pupils at our School. We may use these images on our school website, social media platforms (e.g. Facebook, Twitter, etc.), other printed publications, and/or on display boards. 

We may also take videos for educational use and/or use as evidence for Ofsted. These videos may potentially also be used in websites, social media platforms and display screens.

Hamwic Education Trust may also use the photographs/videos of pupils in publications, publicity materials and internet platforms.

We may also send the images to the news media (or they may come into the school and take pictures/videos), who may use them in printed publications and on their website, and store them in their archive. They may also syndicate the photos to other media for possible use, either in printed publications, or on websites, or both.  When we submit photographs and information to the media, we have no control on when, where, if or how they will be used.

Terms of Use

· We will take all reasonable measures to ensure the images are used solely for the purposes for which they are intended. However, we cannot guarantee this and take no responsibility for the way images are used by other websites or publishers, or for any consequences arising from publication.
· We will not use the personal details of a Pupil, including their full name, alongside a photographic image on our website, in our school prospectus or in any other printed publications without good reason. For example, we may include the full name of a pupil in a newsletter to parents if the pupil has won an award.

· If we name a pupil in the text, we will not use a photograph of that child to accompany the article without good reason.

· We will make every effort to ensure that we do not allow images to be taken of any children for whom we do not have permission or who are ‘at risk’ or disallowed from having their photographs taken for legal or social reasons.
· We may use group or class photographs or footage with very general labels e.g. ‘maths lesson’. 
Consent

	I give permission for my child's image to be used in school e.g. Bromcom/MCAS, Books, Notice Boards, etc. 
	YES / NO

	I give permission for my child's image to appear in the school prospectus and/or other printed publications that the school or Trust produce for promotional purposes.
	YES / NO

	I give permission to the school and Trust to use my child's image on school/Trust websites.
	YES / NO

	I give permission to the school to use images of my child in notifications via social media (to include Twitter/Facebook) to share details of school events and activities.
	YES / NO

	I give permission for you to record my child's image on video or webcam to be displayed online via school or other websites.
	YES / NO

	I give permission for images of my child to be used by the news media in printed and/or electronic form and stored in their archives.  This might include images sent to the news media by the school and images/footage the media may take themselves if invited to the school to cover an event.
	YES / NO


I have read and understood the above information.

	Pupil Name:



	Year Group:



	Parent Name:


	Parent Signature:

	Date: 




THIS PAGE ONLY NEEDS TO BE COMPLETED IF YOU ARE A CURRENT MEMBER OF THE ‘REGULAR’ ARMED FORCES OR HAS SERVED IN THE REGULAR ARMED FORCES WITHIN THE LAST 6 YEARS
Collection and Recording of Service Children in Education

In accordance with The Education (Information about Individual Pupils) (England) (Amendment) Regulations 2007 schools must identify children who live with a parent, step-parent, parent’s civil partner or a person with parental responsibility, who is a current member of the ‘regular’ armed forces and has been assigned Personal Status Category 1 or 2 by the Secretary of State for Defence.  

The information provided will be used for research and policy development purposes. From time to time it will be passed to the Local Authority and the DCSF to contribute to local and national statistics. These statistics will not be published in a way that allows individual children to be identified.   

Data on individual pupils will not be shared with the MOD.  Parents can ask to check their child’s information at any time and, if they wish, have the information amended. 

Thank you very much for your help. 

SERVICE CHILDREN EDUCATION RECORD FORM

Data on individual pupils will not be shared with the MOD. 

This child lives with a parent, step-parent, parent’s civil partner or a person with parental responsibility, who is a current member of the ‘regular’ armed forces and has been assigned Personal Status Category 1 or 2 by the Secretary of State for Defence. 
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Child’s Name:

Child’s Year group



Signature of Parent/Carer:


Name of Parent/Carer


(please print) :


Currently serving



Date left the Regular Armed 
Forces
GDPR Privacy Notice

Who processes your information? 

Upton Junior School is the data controller of the personal information you provide to us. This means the school determines the purposes for which, and the manner in which, any personal data relating to pupils and their families is to be processed. 

In some cases, your data will be outsourced to a third party processor; however, this will only be done with your consent, unless the law requires the school to share your data. Where the school outsources data to a third party processor, the same data protection standards that Upton Junior School upholds are imposed on the processor. 

The role of the data protection officer is to oversee and monitor the school’s data protection procedures, and to ensure they are compliant with the GDPR. The data protection officer can be contacted on 01202 622649 or office@uptonjun.dorset.sch.uk

Why do we collect and use your information? 

Upton Junior School holds the legal right to collect and use personal data relating to pupils and their families, and we may also receive information regarding them from their previous school, LA and/or the DfE. We collect and use personal data in order to meet legal requirements and legitimate interests set out in the GDPR and UK law, including those in relation to the following: 

•
Article 6 and Article 9 of the GDPR 

•
Education Act 1996 

•
Regulation 5 of The Education (Information About Individual Pupils) (England) Regulations 2013 

In accordance with the above, the personal data of pupils and their families is collected and used for the following reasons: 

•
To support pupil learning 

•
To monitor and report on pupil progress 

•
To provide appropriate pastoral care 

•
To assess the quality of our service 

•
To comply with the law regarding data sharing 

•
To safeguard pupils 

Which data is collected? 

The categories of pupil information that the school collects, holds and shares include the following: 

•
Personal information – e.g. names, pupil numbers and addresses 

•
Characteristics – e.g. ethnicity, language, nationality, country of birth and free school meal eligibility 

•
Attendance information – e.g. number of absences and absence reasons 

•
Assessment information – e.g. national curriculum assessment results 

•
Relevant medical information 

•
Information relating to SEND 

•
Behavioural information – e.g. number of temporary exclusions 

How long is your data stored for? 

Personal data relating to pupils at Upton Junior School and their families is stored in line with the school’s Data Protection Policy. 

In accordance with the GDPR, the school does not store personal data indefinitely; data is only stored for as long as is necessary to complete the task for which it was originally collected. 

Will my information be shared? 

The school is required to share pupils’ data with the DfE on a statutory basis. 

The National Pupil Database (NPD) is managed by the DfE and contains information about pupils in schools in England. Upton Junior School is required by law to provide information about our pupils to the DfE as part of statutory data collections, such as the school census; some of this information is then stored in the NPD. The DfE may share information about our pupils from the NDP with third parties who promote the education or wellbeing of children in England by: 

•
Conducting research or analysis. 

•
Producing statistics. 

•
Providing information, advice or guidance. 

The DfE has robust processes in place to ensure the confidentiality of any data shared from the NDP is maintained. 

Upton Junior School will not share your personal information with any third parties without your consent, unless the law allows us to do so. The school routinely shares pupils’ information with: 

•
Pupils’ destinations upon leaving the school 

•
The LA 

•
The NHS 

•
The DfE  

What are your rights? 

Parents and pupils have the following rights in relation to the processing of their personal data. 

You have the right to: 

•
Be informed about how Upton Junior School uses your personal data. 

•
Request access to the personal data that Upton Junior School holds. 

•
Request that your personal data is amended if it is inaccurate or incomplete. 

•
Request that your personal data is erased where there is no compelling reason for its continued processing. 

•
Request that the processing of your data is restricted. 

•
Object to your personal data being processed. 

Whilst the majority of the personal data you provide to the school is mandatory, some is provided on a voluntary basis. When collecting data, the school will inform you whether you are required to provide this data or if your consent is needed. Where consent is required, the school will provide you with specific and explicit information with regards to the reasons the data is being collected and how the data will be used.Where the processing of your data is based on your consent, you have the right to withdraw this consent at any time. 

If you have a concern about the way Upton Junior School and/or the DfE is collecting or using your personal data, you can raise a concern with the Information Commissioner’s Office (ICO). The ICO can be contacted on 0303 123 1113, Monday-Friday 9am-5pm. 

Where can you find out more information? 

If you would like to find out more information about how we and/or the DfE collect, use and store your personal data, please visit our website (www.uptonjun.dorset.sch.uk) or download our GDPR Data Protection Policy. 

Declaration 

I, _______________________________, declare that I understand: 

•
Upton Junior School has a legal and legitimate interest to collect and process my personal data in order to meet statutory requirements. 

•
How my data is used. 

•
Upton Junior School may share my data with the DfE, and subsequently the LA. 

•
Upton Junior School will not share my data to any other third parties without my consent, unless the law requires the school to do so. 

•
Upton Junior School will always ask for explicit consent where this is required, and I must provide this consent if I agree to the data being processed. 

•
My data is retained in line with the school’s GDPR Data Protection Policy. 

•
My rights to the processing of my personal data. 

•
Where I can find out more information about the processing of my personal data. 

Dated……………………………………….

PENALTY NOTICE PROTOCOL
Regular and punctual attendance at school is both a legal requirement and essential for pupils to maximise their educational opportunities.

Children’s Services will continue to investigate cases of non-attendance and lateness from school and, following appropriate casework, instigate legal action if applicable.

Penalty Notices can only be issued in cases where the pupil has been absent and the school has not authorised the absence or where the pupil has persistently arrived late after the register has closed at 8.45 and if this exceeds 10 or more half days within a 12 week period.

Children’s Services will issue Penalty Notices for all Dorset schools by first class post after receiving requests from school to do so and they are satisfied that all evidential requirements are in place. 

In cases of unauthorised absence we will firstly

· Issue a formal warning to the parent/carer of the possibility of a Penalty Notice being used.

·  In the same letter there will be a set period of 15 days within which the pupil must have no unauthorised absence. 

· Children’s Services will then issue a Penalty Notice through the post at the end of the 15 days period if the required level of improvement has not been achieved

A Penalty Notice can be issued in exceptional circumstances, for example, where a parent takes a child on holiday during term time without the school authorising the absence. In such circumstances, although a minimum of 10 half day sessions of unauthorised absence will still apply before a Penalty Notice may be issued, Children’s Services may issue a Penalty Notice without first issuing a formal warning to the parent as would otherwise be required. 

Payment of a penalty notice within 21 days is £80 and payment after this time but within 28 days is £160. Non-Payment of a Penalty Notice will trigger the prosecution process.(* information correct as of April 26)
EXCLUDED PUPILS
The duty of parents in relation to excluded pupils is that they have to ensure that their child is not present in a public place during school hours without reasonable justification during the first 5 days of each and every fixed or permanent exclusion.  A penalty notice will be issued to a parent guilty of this offence.

This is formal notice that Dorset schools will be issuing Penalty Notices. 

I have read and understand the Penalty Notice Protocol for Upton Junior School.
Name…………………………Signature…………………………...

Date……………………... …..Child’s Name……………………………

RESPONSIBLE USE OF THE INTERNET
PARENT/CARER ACCEPTABLE USE AGREEMENT 

Digital technologies have become integral to the lives of children and young people, both within schools and outside school. These technologies provide powerful tools, which open up new opportunities for everyone. They can stimulate discussion, promote creativity and stimulate awareness of context to promote effective learning. Young people should have an entitlement to safe internet access at all times. 

This Acceptable Use Policy is intended to ensure:

· that young people will be responsible users and stay safe while using the internet and other communications technologies for educational, personal and recreational use. 

· that school systems and users are protected from accidental or deliberate misuse that could put the security of the systems and users at risk.

· that parents and carers are aware of the importance of e-safety and are involved in the education and guidance of young people with regard to their on-line behaviour. 

The school will try to ensure that students will have good access to digital technologies to enhance their learning and will, in return, expect the students to agree to be responsible users. A copy of the Student Acceptable Use Policy can be found on the schools website under Policies, so that parents/carers will be aware of the school expectations of the young people in their care. 

Parents are requested to sign the permission form below to show their support of the school in this important aspect of the school’s work. 

Permission Form

Parent/Carers Name







Student Name 

As the parent/carer of the above students, I give permission for my son/daughter to have access to the internet and to ICT systems at school. 

I understand that the school has discussed the Acceptable Use Agreement with my son/daughter and that they have  received, or will  receive, e-safety education to help them understand the importance of safe use of technology and the internet – both in and out of school. 

I understand that the school will take every reasonable precaution, including monitoring and filtering systems, to ensure that young people will be safe when they use the internet and ICT systems. I also understand that the school cannot ultimately be held responsible for the nature and content of materials accessed on the internet and using mobile technologies. 

I understand that my son’s/daughter’s activity on the ICT systems will be monitored and that the school will contact me if they have concerns about any possible breaches of the Acceptable Use Policy. 

I will encourage my child to adopt safe use of the internet and digital technologies at home and will inform the school if I have concerns over my child’s e-safety. 


Signed






Date

         PARENTAL CONSENT FORM

(for local off-site visits on foot)

I wish my child………………………………………..…to take part in any local visits on foot, or where there is no need to charge for the coach. For example, your child will regularly visit Upton Recreation Ground as part of their games session, the local Library, Churches, Community Centres and other schools within the pyramid.

I have ensured that my child understands that it is important for his/her safety and for the safety of the group that any rules or instructions given by the staff in charge are obeyed.

 I understand that, while the school staff and helpers in charge of the party will take all reasonable care of the children, unless they are negligent they cannot be held responsible for any loss, damage or injury suffered by my son/daughter arising during or out of the journey. 

I will be informed of the visit prior to it taking place.

Signed……………………………………….


Date………………………….. 

Parent/Carer

Name 

Please print…………………………………

ADDITIONAL INFORMATION

These are a few additional pieces of information that will make your child’s transition to junior school a little easier.

MCAS

For all school communication we subscribe to MCAS to keep you up to date and informed. You will be sent an invitation code and details of how to join this. Please include an email address in your contacts.

Hot School Meals 

School meals are provided by Chartwells and can be ordered via MCAS. The termly menu can be found on the school website under ‘Parents – school meals’. Cut off for orders is on Monday, one week previous.
Uniform

Our uniform is available to buy at PMG Schoolwear. You can buy direct from the shop at 85 High Street Poole or order online for delivery to home or collection at the shop please order well in advance as they cannot guarantee they will have everything you want in stock if left to the last few weeks of term. www.pmgschoolwear.co.uk
Before and after school provisions
Wrap around childcare during term time is available on site. Breakfast Club runs from 7.45am – 8.45am and takes place in the school hall. After school club runs from 3.15pm – 5.45pm (5.30pm on Friday) in the lodge. Bookings and payment are made through MCAS or, if you wish to use childcare vouchers, please contact our finance officer. Cut off for booking is one week previous.
In addition, we run many payable after school clubs which change termly.  Recent clubs have included lego club, dodgeball, football, dancing, Mini Handball and kickboxing. Details regarding booking, will be sent via MCAS and can be found on the school website.
Payments
We do not accept cash or cheques, all payments are paid through the MCAS, with the exception of PSFA events. 

MUSIC TUITION

Dear Parents and Carers

It is that time of year when we look ahead to booking instrumental tuition for the Autumn term and beyond.

As you know, Upton Junior School has a thriving music department with many pupils learning instruments and performing regularly. We look forward to a continuing growth of pupils learning an instrument and would urge you to consider if your child would like lessons. We need to book lessons in advance, so need a response by 10th July.
With regards to fees, all lessons must be paid directly to the teacher before lessons commence. Fees per person are as follows: PLEASE NOTE ALL FEES ARE SUBJECT TO CONFIRMATION AND ARE BASED ON CURRENT PRICES.
Tuition Fees – Guitar, bass guitar, electric guitar, ukulele, piano, violin, clarinet, saxophone and singing (invoiced direct by teacher)
	Individual, 30 minutes
	£18 per lesson



	Group of 2, 30 minutes*
	£12 per lesson (not drums or piano)


	Group of 3, 30 minutes*
	£9 per lesson (not drums or piano)



	Individual, 20 minutes
	£12 per lesson




Tuition Fees – Drums (with Mr Potter)
	Individual, 20 minutes**
	£120 per term for 10 lessons


*Please note it may not always be possible to accommodate these group sizes.

** Piano and drum lessons are only available to pupils who have individual lessons.
TERMS AND CONDITIONS OF INSTRUMENTAL MUSIC LESSONS:

Arrangement of lessons:

We will endeavour to meet your group size requirements, but this may not always be possible due to the number of people requiring lessons, individual progress within the group or termination of lessons by a pupil. You will be consulted prior to any changes.

Tuition is taken during the school day. We cannot respond to special requests for particular days or times.
Payment for lessons:

Payment for drums, guitar, bass guitar, electric guitar, ukulele, violin, clarinet, saxophone and singing will be billed by your child’s instrumental teacher.
Lessons with Mr Potter – Drums – are payable on MCAS.
All fees will be charged at the rate stated above and must be paid termly in advance or as per individual teachers’ specifications. Failure to pay promptly will result in the possibility of your son/daughter’s instrumental peripatetic lessons being withdrawn.

Regrettably, we are unable to provide financial assistance for instrumental tuition, however there is funding available through other organisations and trusts such as The Richard Ely Trust for Young Musicians who live in or near Poole or Bournemouth. Please see the website for details. 

http://www.therichardelytrust.org.uk/helping%20you.html
Attendance:

It is the pupil’s responsibility to attend their arranged lessons. We are unable to provide refunds when the teacher is available and the student is absent due to sickness, lateness, holidays or forgetfulness! In exceptional circumstances such as school trips we will endeavour to arrange for your child to attend the trip with another class should their music lesson clash.

Stopping lessons:

If your son/daughter wishes to discontinue lessons for any reason, please GIVE NOTICE IN WRITING to the School office or direct to the teacher. A whole term’s notice must be given. If you do not let us know in time, lessons will automatically continue and you will be charged accordingly.

Instrument Hire:

Your child will also need an instrument to learn with. These can be rented from Dorset Music Service and Lytchett Minster School, amongst other local providers.

Please contact Dorset on 01305 225773 immediately to discuss available options or please visit their website at www.dorsetforyou.com/music then click on the top centre box for hire information and cost. For Lytchett Minster School please speak with the Head of Music via their office 01202 622413.



Parent and Child details

	Child’s Name


	

	Parent/Carer Name (s)
	

	Address
	

	Telephone


	

	Email


	


Lesson details

	Instrument
	Continue/New
	Group size
	Years learning/Grade

	
	
	
	

	
	
	
	


Agreement

	I have read and agree to abide by the terms and conditions set out on pages 1 and 2 of the instrumental lessons application form
Please note: There will be approx. 10 lessons for the term 



	Signed (Parent/Guardian)


	Print Name



	Date




Please return this section to the school office, Upton Junior School, St Martins Road, Upton, BH16 5NQ in an envelope marked “Instrumental tuition” by Monday 14th July.
Please note that the information on this form will be shared with your child’s music teacher.
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Yes			No		(please circle)
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Instrumental Lessons Application Form











