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Aims

The aim of the School Fund is to advance and enhance the education of the pupils at the School by providing and assisting with the provision of facilities that are not required to be provided by the Local Authority by statute. 

The Treasurer: the treasurer is school Office Manager. 

Fund Trustees: the fund trustees are the members of the Governing Body. 

Fund auditor: Auditor of the Fund is appointed on an annual basis by the Governing Body.

Activities

The main activities of the Fund are to utilize any profits raised from the fund’s activities for the benefit of the parents, pupils and school community as well as to make available discretionary help to pupils in financial need.

Income and Expenditure

· Hospitality

· Charitable collections 

· Easy Fundraising

· Year 6 Leavers income and expenditure

· School Photograph Commission

Financial Procedures: 

Banking:

· The funds are held in Lloyds TSB in the name of ‘Urmston Primary School Fund’. 

· Cheques are signed by two members of staff, who have been agreed by the Governing Body. 

· All transactions are recorded on t an excel spreadsheet of manual log book.

· The Office Manager reconciles the School Fund Accounts with the bank account statements on a regular.

Income: 

· Records of collection support all income and receipts will be issued on request. 

· Income is banked regularly and intact. 

Expenditure: 

· Payments are only be made from the fund when supported by an authorised invoice. 

· Records are maintained for each project and kept on file. 

· Purchases of equipment, resources or activities are made through the Delegated Fund in order that VAT is avoided, when appropriate. The school fund will remit the net amount to the school budget on receipt of the invoice. 

Annual Statement of Accounts and Audit: 

· The normal accounting period is for the year ending 31st August each year. 

· The annual audited statement of accounts is scrutinized by the Governors on an annual basis.

· The Bank Account balance must be formally minuted.
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