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Victory Park Academy
	JOB TITLE:
	Learning Support Assistant  (LSA)

	RESPONSIBLE TO:
	Headteacher/SENCO

	RESPONSIBLE FOR:
	Supporting students across KS1/2/3/4 with Specific SEN Needs

	GRADE:
	LSA Pay Scale

	SCOPE:
	KS1/2/3/4 (Pupils working below expected age-related standards)



PURPOSE OF THE POST:

To complement the professional work of teachers by taking responsibility for agreed learning activities under an agreed system of supervision.  This may involve planning, preparing and delivering learning activities for individuals/small groups and monitoring students, recording and reporting on achievement, progress and development. Responsible for the management and development of a specialist area within the Academy which could include:

· Providing support and guidance to young people and those engaged with them by removing barriers to learning in order to promote effective participation, enhance individual learning, raise aspirations and achieve full potential.
· Supporting learners who will have statements of Special Education Needs (SEN) or Education Healthcare Plans (EHPs)

Main Responsibilities and Duties

Support for Students
· Take on key worker responsibility for identified group of students.
· Assess the needs of students and use detailed knowledge and specialist skills to support students’ learning
· Establish productive working relationships with students, acting as a role model and setting high expectations
· Monitor adherence to PLP’s.
· Support students in their learning and help with delivering what is required in their SEN or EHP statements. 
· Promote the inclusion and acceptance of all students within the classroom
· Support students consistently whilst recognising and responding to their individual needs
· Encourage students to interact and work co-operatively with others and engage all students in activities
· Promote independence and employ strategies to recognise and award achievement of self-reliance and support student’s successful transfer and transition in learning and development contexts.
· To take responsibility for students’ attendance and punctuality when appropriate.
· Provide feedback to students in relation to progress, achievement, behaviour, attendance etc.
· To support students to achieve the Every Child Matters outcomes and to contribute to the protection of young people from abuse.
· To assist in the identification of early signs of disengagement and contribute to specific interventions to encourage re-engagement.

Support for Teachers
· Organise and manage appropriate learning environment and resources
· Within an agreed system of supervision, plan challenging teaching and learning objectives to evaluate and adjust lesson/work plans as appropriate
· Monitor and evaluate pupil responses to learning activities through a range of assessment and monitoring strategies against pre-determined learning objectives.
· Provide objective and accurate feedback and reports as required on pupil achievement, progress and other matters, ensuring the availability of appropriate evidence.
· Record progress and achievement in lessons/activities systematically and providing evidence of range and level of progress and attainment
· Work within an established discipline policy to anticipate and manage behaviour constructively, promoting self control and independence
· Supporting the role of parents in students’ learning and contribute to/lead meetings with parents to provide constructive feedback on pupil progress/achievement etc.
· To be main point of contact for parent/carers.
· Invigilate exams/tests

Support for the Curriculum
· Deliver learning activities to students within agreed system of supervision, adjusting activities according to pupil response/needs
· Deliver local and national learning strategies, e.g. literacy, numeracy, KS3, and make effective use of opportunities provided by other learning activities to support the development of students’ skills
· Use ICT effectively to support learning activities and develop students’ competence and independence in its use
· Select and prepare resources necessary to lead learning activities, taking account of students’ interests and language and cultural backgrounds
· Advise on appropriate deployment and use of specialist aid/resource/equipment

Support for the School
· Comply with and assist with the development of policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person
· Be aware of and support difference and ensure all students have equal access to opportunities to learn and develop
· Contribute to the overall ethos/work/aims of the Academy
· Establish constructive relationships and communicate with other agencies/professionals in liaison with the teacher, to support achievement and progress of students
· Take the initiative as appropriate to develop appropriate multi-agency approaches to supporting students.
· Recognise own strengths and areas of specialist expertise and use these to lead, advise and support others
· Be responsible for the provision of school learning activities within guidelines established by the Academy
· Contribute to the identification and execution of appropriate out of Academy learning activities which consolidate and extend work carried out in class
· Supervise students on visits, trips and out of Academy activities as required
· Attend and participate in relevant meetings both during and after school hours as required.
· Provide reintegration support for students returning to mainstream provision.
· To work closely with other identified senior members of staff
· To review own contribution to the Academy
· Support staff are expected to be or be trained as qualified First Aiders and hold a current Training Certificate.

SUMMARY:

To maintain the portfolios for identified students – focus being:
· Learning targets – ensure these are met through Personal Learning Plans or SEN  / EHPs
· Key Worker support to identified group of students
· Attendance and Punctuality (to Academy and whilst at Academy)
· Behaviour – managing risk assessments/behaviour support plans
· Co-Ordination of multi-disciplinary support (point)
· Readiness for reintegration
· To undertake such other duties as directed by management that may be required to meet the needs of the service.

Equal Opportunities
To implement the school’s Equal Opportunities Policy and work actively to overcome discrimination on the grounds of race, gender, disability, sexuality or status.

To take responsibility, appropriate to the post for tackling unlawful discrimination amongst all groups in line with the Equalities Act 2010

Safeguarding
To remain vigilant and do everything possible to protect students and others from abuse of a physical, emotional, sexual, neglectful, financial or institutional nature. This includes an absolute requirement to report to the Headteacher any incident of this nature you witness, hear about or suspect.
Health and Safety 
To carry out all duties with full regard to the employee’s legal obligations (under Health and Safety legislation) o maintain their own health and safety at work, to be aware of the impact of activities on the health and safety of others and to comply with any Department or local health and safety procedures or instructions.

General Data Protection Regulation 2018
To be aware of the PLT’s responsibilities under the General Data Protection Regulations 2018 for the security, accuracy and relevance of personal data held on such systems and ensure that all administrative and financial processes comply with this

The Trust is committed to safeguarding and promoting the welfare of children and young people and expect all staff and volunteers to share this commitment. This post is subject to an enhanced DBS check. Further information about the disclosure can be found at www.disclosure.gov.uk




NOLAN PRINCIPLES
All staff at Victory Park Academy are expected to uphold the Seven Principles of Public Life (Nolan Principles):
1. Selflessness
Act solely in the interest of students and the school community, ensuring all decisions benefit those in our care.
2. Integrity
Avoid any conflicts of interest and uphold the highest ethical standards in interactions with students, staff, and stakeholders.
3. Objectivity
Make impartial and evidence-based decisions regarding student support, ensuring fairness and equality.
4. Accountability
Accept responsibility for actions and decisions, working transparently to improve student outcomes.
5. Openness
Be open and honest in communication with colleagues, parents, and students, sharing information where appropriate.
6. Honesty
Uphold honesty in professional conduct, ensuring that trust is maintained within the school community.
7. Leadership
Demonstrate positive leadership qualities, setting an example for students and colleagues in behaviour, professionalism, and commitment to education.
SAFEGUARDING COMMITMENT
Victory Park Academy is committed to safeguarding and promoting the welfare of children and young people. This post is subject to a full enhanced DBS check.
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