Writing
Editing
Stations

Station One: End Punctuation

*Does every sentence end with some form of end
punctuation?

*Is your end punctuation appropriate for each sentence
type (for example, if you're asking a question, have you
included a question mark)?

*Have you made sure to use only one type of end
punctuation per sentence? Remember, even if you're

rea”y excited, a sing|e exclamation point is enoughl

Station Two: Capitalization

*Have you capi’mhzed the first letter of every sentence?
*[s the word “I" capimhzed in all its forms (I'm, 've, I'll,
and I'd)?

*Have you capim“zed all proper nouns (names)?

*Have you made sure to fix any random and unnecessary

cupHﬂ| letters you may have uccidenm”y included?



Station Three: Sentence Variety

*Look at the first few words in every one of your
sentences. Do you have multiple sentences that start
with the same words (or with very similar words)? If so,
how can you rewrite these sentences to make your

wriﬂng sound more in’reres’ring for your reader?

*Do you have a vurieTy of sentence |eng’r|‘15? If not, can
you combine ideas to create |onger‘ sentences, or are you
able to shorten a |eng’rhy sentence or two into shorter

cnmp|e’re 'I'hnugh’rs?

Station Four: Sentence Structure

*Read each sentence one at a time; read aloud in a voice just

|DUC| EHDUgh 'FDF‘ }/DLI to hECIF‘ )fDUF‘SE|'F. FOF‘ Eﬂﬂh sentence, ﬂSl(

your‘sew “Does this sentence express a comp|e’re 'I'hc:uughT?"

] . "
and “"Does this sentence make sense?
*If the sentence doesn't make sense because it's missing information, it is

prnbub|}' a fmgment Add or chﬂnge words to make the sentence make sense.

*If the sentence contains too many ideas for one group of words, it's probub|}' a
run-on. Sepum’re your ideas into separate cnmple’re sentences, Drjcin ideas
prnper|}f with a comma and a cnnjuncfiﬂn (and, but, or). Remember, a comma

{Il{}ﬂﬂ can NEVER 'FIX a run‘{m!

*Make sure none of your sentences start with the word “and"”!




Station Five: Formatting

*Have | indented the first sentence of every paragraph?
Are all the remaining lines in each pur‘ugr‘uph lined up
with the left edge?

*Have [ left a space after each comma and each piece of
end punc’ruu’rinn?

*Does my piece of writing look like the exump|es ['ve

been shown in class?

Station Six: Word Choice

*Search ’rhr‘{}ugh your writing to find any bor‘ing. generic
words you may have used (Things. gnod. stuff, e’rc].
Rep|uce these words with more specifi{:, exciting words
that'll c|eur‘|y show your reader what you mean. Make

sure YDLIF neww WDF‘dS 51'I|| mﬂke sense in y-::-ur‘ SEH"'E!FICE!!

*Check your wr‘iﬂng to make sure you aren t repeufing a
word or phmse over and over. If you find a wor‘d/phr‘use
that you’re r‘epeu’ring. are there other words you can use

instead to make your wr‘i’ring sound more in’rer‘es’ring?




