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1. Introduction

Endeavour Learning Trust believes that all members of our communities have the right to a safe and positive
educational environment where they can learn and thrive free from disruption, violence, discrimination, bullying
and abuse. Every memberof our Trust has a responsibilityto practice in away which facilitatesthis, in line with our
Trust values:

Belonging, People Centred, Togetherness, Transformational, Individuality
EndeavourLearning Trust believes:

e We must provide asafe environmentforall students based on asense of connection and belonging where
they can learn and fulfil theirunique potential.

e Allbehaviouriscommunication orindicator of need. Itisourrole to support children in understanding their
emotions and needs, teaching them effective self-regulation strategies to enabling them to communicate,
and therefore, behave appropriately.

e Itis the job of all adults working for, and representing, the Trust to model appropriate behaviour at all
times, respondingto all students with appropriately and with professionalism.

e Mistakes are part of the learning process, and we recognise that all our students are at various stages of
theiremotional and cognitive development. We acknowledge this,ensuring all adults are doing everything
possible to ensure students’ needs are met. All staff ensure consistent application of this policy, keeping
clear boundaries and maintaining high expectations, thus promoting trusting and mutually respectful
relationships.

e We mustensure fairtreatmentforall, consideringindividual needs and fulfilling our responsibilities under
the Equality Act.

e Inlisteningto, and collaborating with, students and families as partnersin theireducation and to remove
any barrierstolearning where possible.

Where thereisan incident of behaviour that breaches the high standards expected by all schools, students will be
supported through education, reasonable and proportionate consequences, alongside exploration of the student’s
circumstances, experiences and needs both within and outside of school and any underlying cause, including
additional needs.

All our schoolswill ensure:

e Culture, ethos and environment —the health and wellbeing of students and staff is promoted through
the relationships, practice and examples set by staff, including leadership practice, policies, values and
attitudes, alongside the social and physical environment

e Teaching —the curriculumisusedtodevelop students’ knowledge about health and wellbeing

e Community engagement—schools proactively engage with parents and carers, outside agencies and the
wider community to promote consistent supportfor students’ health and wellbeing.

Endeavour Learning Trust acknowledges the impact that adversity, past/recent/current trauma, including abuse,
neglect and exploitation, can have on a student’s development and presentation, including their wellbeing and
behaviour. All staff are aware that behaviour can be an indicator that something isn’tright for a student and will
respondto all incidents with curiosity to explore the student’s lived experience with the underpinning principle of
safeguarding and wellbeing as paramount.

Endeavour Learning Trust serves students spanning across educational phases from EYFS up to sixth form. Each
individual school has the responsibility to provide developmentally appropriate procedures fortheirsettingin line
with this policy, DfE guidance and relevant legislation, attached as an appendix to this policy.
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2. Legal framework

This policy has due regard to all relevant legislation and statutory guidance including, but not limited to, the
following:

Education Act 1996

Education Act 2002

Educationand Inspections Act 2006

Health Act 2006

The School Information (England) Regulations 2008

Equality Act 2010

Voyeurism (Offences) Act 2019

DfE ‘Use of reasonable force’

DfE ‘Special educational needs and disability code of practice: 0 to 25 years’
DfE ‘Mental health and behaviourin schools’

DfE ‘Behaviourinschools: Adviceforheadteachers and school staff’

DfE ‘Keeping students safe in education

DfE ‘Searching, Screening and Confiscation: Advice for schools’

DfE ‘Suspension and Permanent Exclusion from maintained schools, academies and student referral units
in England, including student movement’

DfE ‘Early Years Framework’

This policy operatesin conjunction with the following Trust and school policies:

Complaints Procedures Policy

Child Protection and Safeguarding Policy
Acceptable Use Policy

Anti-bullying Policy

School Uniform and Appearance Policy

Supporting Students with Medical Conditions Policy
Suspensions and Exclusions Policy

3. Roles and responsibilities.

The Board of Trustees will have overall responsibility for:

Ensuring that this policy, as written, does not discriminate on any grounds, including, but not limited to,
age, disability, genderreassignment, genderidentity, marriageand civil partnership, race, religionor belief,
sex and sexual orientation.

Ensuringthis policyisadheredtoinline with relevant legislation, DfE guidance and Trust values.

Handling complaints regarding this policy, as outlined in the school’s Complaints Procedures Policy.
Ensuring this policyis published on the school website.

The Headteacher, with the support of the Executive Team, will be responsible for:

Establishingaculture builton Trust values.
Ensure positive behaviour of all stakeholders.
The monitoring and implementation of this policy and of the behaviour procedures at the school.
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Establishing and maintaining high expectations of students’ behaviour, and ensure appropriate strategies
are usedto supportandintervene where standards are breached.

The day-to-day implementation of this policy and school-based procedures.

Reportingtothe Board of Trustees onthe implementation of this policy.

All members of staff, including teaching and support staff, and volunteers will be responsible for:

Adheringtothis policy and applyingit consistently and fairly considering the individual needs of students.
Developing relationships with students that are conduciveto asafe and positivelearningexperience for all.
Supporting studentsinunderstanding and adhering to this policy.

Work to ensure acalm, orderly and supportive high-quality learning environment.

Modelling appropriate behaviourat all times.

Communicate with each other around the needs of students, sharing good practice and appropriate
strategies forsupporting students.

Work closely with external agencies where required.

Support studentsin understanding theirown emotions and developing appropriate strategies to help them
to communicate and behave appropriately.

Be aware that behaviourisaform of communication and respond with curiosity to the underlying cause of
any concerning behaviour.

Maintain high expectations for all students, ensuring they are not limited by background or
circumstances.

Ensure students requiring a personalised approach to behaviour and learning are supported in line
with the strategies agreed.

Keeping the relevant staff up-to-date with any changes or concerns identified from a student’s
behaviour.

Address any incidents of behaviour in line with relevant legislation, DfE guidance, policy and
school-based procedures.

Definitions

For the purposes of this policy, The Trust defines “serious unacceptable behaviour” as any behaviour which may
cause harm to oneself or others, damage school environment, damage the reputation of the school within the
widercommunity, and/oranyillegal behaviour. This will include, butis not limited to, the following:

Discrimination — not giving equal respect to an individual on the basis of age, disability, gender identity,
marriage and civil partnership, pregnancy and maternity, race, religion or belief, sex, and sexual orientation
Harassment — behaviour towards others which is unwanted, offensive and affects the dignity of the
individualorgroup of individuals

Bullying — a type of harassment which involves personal abuse or persistent actions which humiliate,
intimidate, frighten ordemeanthe individual being bullied

Cyberbullying —the use of electronic communication to bully a person, typically by sending messages of an
intimidating orthreatening nature

Harmful sexual behaviour/Sexual harassment/violence —sexual behaviourthatis problematic, abusive or
violent, unwanted conduct of a sexual nature orsexual assault

Possession of legal orillegal drugs, alcoholortobacco

Possession of banned items

Truancy and absconding from school

Refusing to comply with disciplinary sanctions

Theft
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e Verbal abuse, including swearing, racist remarks and threateninglanguage
e Fightingand aggression

e Persistentdisruptive behaviour

e Extreme behaviour, such asviolence and serious damage to property

e Anybehaviourthatthreatenssafety or presents aserious danger

e Any behaviour that seriously inhibits the learning of students. This includes behaviours both online and
offline.

4. Responding to behaviour: Recognition and Consequences

Endeavour Learning Trust believes in working preventatively, embedding and regularly communicating clear and
consistent expectations and routines, creating a sense of safety, stability and predictability.

We will support our students through a combination of education, recognition, consequences and curious
exploration of astudent’s lived experience and any underlying cause or need.

We will communicate with students and families about their own/their child/ren’s progress and development,
including celebration not only of theirachievements butalso for their effort, as we recognise every studenthasa
unique learning journey which we aimto supportthrough recognition of theirindividuality. We believe that ‘what
you draw attentionto, you get more of’ and positive reinforcement through praise and rewards supports students
in developing confidence and self-esteem which contribute to effective communication and self-regulation.

Instances of unacceptable behaviourwill be taken seriously with afocus on the safety and welfare of all. Staff will
respond promptly, predictably and with confidence to maintain a calm, safe learning environment. Staff will
considerafterwards how to prevent such behaviourfromrecurring.

When a studentdisrupts learning orbehaves inappropriately within the school, there are consequences for those
actions. There are many possible consequences to an incident, and schools ensure that the conse quence relates
very much to the specifics of the incident. Consequences can include sanctions. Consequences should not be
considered in opposition to recognition, but rather as two complementary strands of intervention that support
childreninlearningabout, and understanding, the impact of their behaviour on themselves and others, provide an
opportunity toresolve the incident and develop new skills to communicate and therefore behave appropriately.

Sanctions are lawfulif they are reasonable inthe circumstances, proportionate to the circumstances and any spedial
circumstances, such as age, SEND or religious requirements, have been considered.

For sanctions to be lawful, all schools will ensure that:
e The decision to sanction a student is made by a paid member of school staff (but not one who the
headteacherhasdecided should notdo so) or an unpaid member of staff authorised by the headteacher;
e The decisiontosanctionthe studentand the sanctionitself are made on the school premises orwhile the
studentis underthe lawful charge of the member of staff;
e [tdoesnot breach any other legislation (forexample in respect of equality, special educational needsand
humanrights) andit is reasonable in all the circumstances.

All schools will ensure that sanctions do not compromise a student’s safety.

A student’s behaviouronline and viamedia (e.g. by text message or phone call), including outside of school hours,
will be considered within our policies whenever that behaviour could impact on members of our Trust communities
or the reputation of the school/ Trust itself.

All known and suspected criminal behaviour will be reported to the poli ce without delay. Staff will refer to the NPCC
guidance ‘Whento Call the Police: Guidance for Schools and Colleges’.
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Schoolsshould consider whetherthe student’s behaviour gives cause to suspectthatthey are suffering, oris likely
to suffer, harm. Where this may be the case, as setout in Part 1 of Keepingchildren safe in education, school staff
should follow the school’s Child Protection policy and speak to the designated safeguardinglead (or deputy). They
will considerif pastoral support, an early helpintervention ora referral to children’s social care is appropriate.

Incidents of behaviour will be recorded using the Trust’s systems to help identify students whose behaviour may
indicate unidentified underlying causes.

Itisthe responsibility of eachindividual schoolto set outaclear system of possible mechanisms for recognitionand
consequence, in line with guidance and this policy, communicate it to all staff, students and families, and ensure
thatitis upheld on a day-to-day basis.

5. Removal from classrooms

Removal fromthe classroomis considered a serious sanction and only used when necessary to restore order and
calmfollowingunreasonablelevels of disruption and to enable students who have beenremoved to continue to be
educated in a managed environment. Removal from the classroom will only be used once classroom behaviour
strategies/individual behaviour plans have been attempted or if the behaviouris extreme enough to warrant
immediate removal.

The use of removal shouldallowfor continuation of the student’seducation in asupervised setting. The continuous
education provided may differto the mainstream curriculum but should still be meaningful forthe student.

Removal can be usedforthe followingreasons:
a) to maintainthe safety of all students and to restore stability following an unreasonably high level of disruption;

b) to enable students that have caused disruption to be taken to a place where education can be continued in a
managed environment;

c) to allow the student toregain calmin a safe space.

Removal should be distinguished from the use of separation spaces (sometimes known as sensory or nurture
rooms) for non-disciplinary reasons. Forinstance, where a studentis taken out of the classroomto regulate hisor
heremotions because of identified sensory overload as part of a planned response.

Schools will inform parents the same day when a removal has taken place. For children with a social worker and
looked afterchildren, contact will be made toinformthe social worker of every instance of removal from class and
where applicable, the Head of the Virtual School for the authority caring for the child.

6. Detentions

DfE guidance definesadetentionas ‘... a commonly used sanction, often used as adeterrentto f uture
misbehaviour. Itistypically ashort period where the studentis required to remain undersupervision of school
staff whentheirpeers have been allowed to go home or to a break.’

In our Trust, detentions and the specifics of their use will be individual to each school.
In all cases, a detentionincorporates the following:

e anelementofrestoration, guidanceand/or supportas relevanttothe situation

e iftakingplace at lunch or break, sufficienttimeto eat, drink and use the toilet

e iftakingplace out of school hours, consideration of any impact on the student’s safety and wellbeing
e Safetravelto andfrom school

e known caringresponsibilitiesinthe home
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e conflictwith medical appointments, including mental health appointments

e ifthearrangementisinany way likely to putthe studentatincreased risk of harm

e Use of detention outside of the normal school day is lawful if safety considerations have been made, the
studentisunder 18, the Headteacher has clearly communicated to families that this form of sanction may
be used, and itis on one of the following days:

e any school day on which the studentdoes not have permissionto be absent

e weekendsduringtermtime (notincludingaweekend thatdirectly precedes or follows aschool holiday)

e non-teachingdaysi.e. training days, but not publicholidays; the day preceding the first day of term;
during a halfterm; or afterthe last school day of the term

7. Mobile phones

All our schools prohibit the use of mobile phones during school hours, unless they are required for an identified
purpose, e.g. needed foramedical condition, required for caring responsibilities, or to provide information to staff
inrelationtoonlineincidents.

Students who bring mobile phones to school for use whilst travelling to and from school must ensure they are
switched off and stored safely and securely in Yondr pouches during school hours.

8. Prohibited items, searching students and confiscation

Searchingcan play a critical role in ensuringthat schools are safe environments for all students and staff. Itis a vital
measure to safeguard and promote staffand student welfare, and to maintain high standards of behaviour through
which students can learn and thrive.

Headteachers and staff they authorise have a statutory powerto search a student or their possessions where they
have reasonable grounds to suspect that the student may have a prohibited item listed below or any other item
that the school rules identify as anitem which may be searched for.

The list of prohibited items:

e knivesandweapons

e alcohol

o illegaldrugs

e stolenitems

e any article that the member of staff reasonably suspects has been, oris likely to be used to commit an
offence

e tocause personalinjuryto, ordamage to property of; any person (including the student)

e an article specifiedin The School Regulations 2012

e tobacco and cigarette papers

o fireworks

e pornographicimages

The school willalso identify the following as prohibited items which may be searched for by authorised staff without
consentif necessary:

e E-cigarettes/vapes

e Electronicdevices—including where there are concerns overdigital content
e Lighters

e Mobile phones—notinYondr pouches
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Being in possession of a prohibited item may mean that the student is involved, or at risk of beinginvolved, in
criminal behaviour including child exploitation. A search may play a vital role in identifying students who may
benefitfromearly help orareferral tothe local authority Children’s Social Care services.

All searches must be carried out by at least two members of staff, at least one who is of the same gender as the
student beingsearched, and with the priorknowledge and agreement of the Senior Leadership Team.

The person conducting the search must not require the student toremove any clothing otherthan outerclothing.
‘Outer clothing’ means any item of clothing thatis not worn wholly next to the skin orimmediately over agarment
that is being worn as underwear, including hats, shoes, boots or scarves.

Parents should always be informed of any search fora prohibited item listed in this policy that has taken place, and
the outcome of the search as soon as is practicable. A member of staff should inform the parents of what, if
anything, has been confiscated and the resulting action the school has taken, including any sanctions applied.

All searches will be recorded using school’s recording systems in line with DfE guidance.
9. Child on child sexual abuse/violence

The Trust will refer to the specific guidance in Keeping Children Safe in Education Part five: Child on Child Sexual
Violence and Sexual Harassment.

Child on child abuse, including sexual violence and harassment, as defined above, will not be tolerated within the
Trust or any of its schools. Students will be taught about how to raise concerns and make a report, including
concerns about their friends or peers, and how a report will be handled. Reports of upskirting and sexual
harassment will be managed by school in line with the Behaviour Policy and statutory guidance.

All staff will be aware that child-on-childabuse can occur between students of any age and gender, both inside and
outside of school, as well as online. All staff will be aware of the indicators of child-on-child abuse, how to identify
it, and how to respondto reports. All staff will also recognise thatevenif no cases have beenreported, thisis not
an indicatorthat child-on-childabuse is not occurring. All staff will speak to the DSLif they have any concerns about
child-on-child abuse.

All staff willunderstandthe importance of challenging inappropriate behaviour between peers and will not tolerate
abuse as “banter” or “part of growing up”.

The procedures formanaginginstances of child-on-child abuse is outlined in the Behaviour Policy. Staff will follow
these procedures, as well as the procedures outlined in the school’s Anti-Bullying Policy, where relevant.

Child-on-child abuse can be manifested in many different ways, including:

e Bullying, including cyberbullying and prejudice-based or discriminatory bullying.

e Abuseinintimate personalrelationships between peers.

e Physical abuse — this may include an online element which facilitates, threatens and/or encourages
physical abuse.

e Sexual violence —this may includean online element which facilitates, threatens and/or encourages sexual
violence.

e Sexual harassment, including online sexual harassment, which may be standalone or part of a broader
pattern of abuse.

e Causingsomeone to engage in sexual activity without consent.

e Theconsensual and non-consensual sharing of nude and semi-nudeimagesand/orvideos.

e  Upskirting.

e Initiationand hazing-typeviolenceandrituals, which caninclude activities involving harassment, abuse or
humiliation used as a way of initiatinga personintoa group, and may alsoinclude an online element.
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All staff will be clear as to the school’s policy and procedures regarding child-on-child abuse and the role they have
to playin preventingitand responding wherethey believe achild may be at risk fromiit.

All staff will be made aware of the heightened vulnerability of students with SEND who, evidence suggests, are
more likely to be abused than their peers. Staff will not assume that possible indicators of abuse relate to the
student’s SEND and will always explore indicators further.

All staff will be made aware of the heightened vulnerability of LGBTQ+ students who, evidence suggests, are also
more likely to be targeted by their peers. Insome cases, students who are perceived to be LGBTQ+, regardless of
whetherthey are LGBTQ+, can be justas vulnerable toabuse as LGBTQ+ students. The school’s response to sexual
violence and sexual harassment between students of the same sex will be equally as robust as it is for incidents
between children of the opposite sex.

The curriculumwill ensure that students of all ages are taughtabout, and understand, the concept of consentand
itsimportance in an age-appropriate way.

Following a report of child-on-child sexual harassment, assault, violence or harmful sexual behaviour,
the Designated Safeguarding Lead (or deputy) will consider the following:

o the wishesofthe child who hasbeenharmedinterms of how they wantto proceed

e the nature of thereportedincident

e theages ofthechildreninvolved

e thedevelopmentstages of the childreninvolved

e any powerimbalance between the children

e whethertheincidentisaone-off orasustained pattern of abuse

e whetherthere are ongoingrisksto eitherthe child who has been harmed orthe child who has harmed,
otherchildren, school orcollege staff

e contextual safeguardingissues

e Refertoguidancein Keeping Children Safe in Education Part5.

Each report will be addressed on a case-by-case basis withthe DSLconsidering all information available and, where
required, will seek advice from the Trust’s Head of Safeguarding and Welfare, the Local Authority School
Safeguarding Service, Multi-Agency Safeguarding Hub or police, and consult AIM Checklists (www.aimproject.org)
to help assessthe level of behaviourinline with students’ stages of development.

The DSL will decide on an appropriate course of action. This will be one of the four options below:

1. Manage internally. In some cases of sexual harassment, forexample - one-off incidents, school may decide
that it would be appropriate to handle the incident internally, perhaps through utilising sanctions outlined
in this behaviour policy and by providing pastoral support.

2. Early Help. Early help can be particularly useful to address non-violent Harmful Sexual Behaviour and may
preventescalation of sexual violence.

3. Referralstolocal authority students’ social care. Where achild has been harmed, is at risk of harm, orisin
immediate danger, school willmake areferral to local authority students’ social care.

4. Reporting to the police. Where a report of rape, assault by penetration or sexual assault is made, the
starting pointis that this should be passed on to the police. Whilst the age of criminal responsibility is ten,
if the alleged perpetrator(s) is underten, the starting principle of reporting to the police remains.

All schools will not wait forthe outcome (oreventhe start) of a local authority Children’s Social Care investigation

before implementing appropriate measuresto protect the childthat may have beenharmed and the child whomay
have harmed. Immediate actions/sanctions will be implemented when an incident is reported. This will allow
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schools to gather information to be able to inform any necessary further actions and sanctions. All schools will
ensure thatthere are appropriate risk management plansin place.

Immediate actions might include the following, but not exclusively:

- Removal from circulation to an internal learning space away from other students to ensure the
student who may have harmed is appropriately supervised and supported whilst further
investigation takes place.

- Suspension

Decision onthe course of action may change oncefullinformationis obtained and on advice fromexternal agencies
where theyare involved.

All schools will provide ongoing support for the child who has been harmed and the child who has harmed through
discussion with the students, families and any external agencies involved where requested and deemed to be
appropriate.

DSLs inschools willbe supported by the Head of Safeguarding and Welfarewhoiis trained to use AIM checklists and
Risk Assessment Management Plans to ensure an appropriate assessment of behaviour is completed, including
considering age and developmental stage of the child/reninvolved.

All cases that are assessed using the AIM Assessment and categorised as abusive/violent (including all reports of
rape), will be referred to the police and Children’s Social Care. School will always aim to be transparentand share
information with families, however cases of child-on-child abuse can be complex and where external agency input
is feltnecessary, advice will be sought on what information can be shared by school. This may mean that families
are notimmediately informed where aconcern has beenreported.

Where required, risk assessments will be written, informed by the voice of the childreninvolved, consulted on with
parentsand any agenciesinvolved, shared on a need-to-knowbasis with relevant staff, and kept underreviewas a

minimum, termly.

The DSL will work closely with otheragencies where needed and ensure ongoing multi-agency work to supportall
partiesinvolved.

Students and families can seek advice from Lucy Faithful Foundation for concerns around any type of sexual abuse,

including child on child abuse.
10. Reasonable force

The use of reasonable force and otherrestrictive interventions can have a significantimpact on the students, staff
members and parents involved, as well as the wider classroom. However, there are times when the use of
reasonable force and other restrictive interventions will be lawful; forexample, to keep individuals and the wider
school community safe. All members of school staff have a legal power to use reasonable force in certain
circumstances. Thisincludes:

- Preventingastudentfrom harming themselves

- Preventingharmbeing cause to others

- Significantdamage to property

— Significantand prolonged disruptiontothe learning environment

All schools will ensure a whole school approach that minimises the need for use of reasonable force and/or
restrictive interventions. This will include:

e Considerationof how the school and classroomenvironment can supportall students to achieve and thrive
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e Sharingbestpractice for whole-class behaviour management, and for managing communal spaces such as
corridors and playgrounds

e Trainingstaffin effectivecommunication strategies, such as using appropriate tone of voice and empathy
to aid de-escalation

e Development of working staff-student relationships and trust

e Recordingand analysingdataon the use of reasonable force and otherrestrictive interventions to inform
improvement planning.

Where students require anindividual approach to supporting them with behaviour, schoolwill:

e Workclosely with families and externalagencies, where consent to do so, toidentifyand support children’s
individualneeds

e Give studentstime, space and strategies to calm down before theirbehaviour escalates

e Implement de-escalation strategies

e Develop strategies to support individual students based on their identified needs, including the
development of bespoke Inclusion Plans

Where a student has a disability, schools have a legal obligation under the Equality Act 2010 to support students
with reasonable adjustments, making sure they can benefit from what the school offers in the same way as a
studentwhois not disabled.

The decision on whether it is reasonable to use force and/or other restrictive interventions depends on the
individual circumstances of each situation. In assessing whether force and/or other restrictive interventions are
reasonable inasituation, the member of staff should use their professional judgement and consider:

- lIsitnecessary?
Staff should consider all alternative ways to manage the situation and if the use of reasonable force/restrictive
interventions will improve or escalate the situation.

- Isit proportionate?
Staff should use the least amount of force or least restrictive intervention necessary forthe least amount of time
requiredtoreduce the relevantrisks.

- Has the student’s welfare been considered?
Staff should considerthe impact on the student’s overall welfare, balanced against any actions taken. For example,
students who have experiencedan adverselife event, withdiagnosed or undiagnosed medical conditions or sensory
impairments, past trauma or neglect, communication difficulties, or other needs, may find the use of reasonable
force and otherrestrictive interventions particularly distressing.

Every incidentinvolvingthe use of reasonable force and/or other restrictive intervention, is a significant incident.
After every incident, schools will evaluate what happened to understand why reasonable force and/or other
restrictive interventions were used, the impact on students and staff, any patterns and trends, and how the use of
reasonable force and other restrictive interventions might be avoided in future. This will include reviewing the
student’s voice and account of the incident and, consideration of an individualised approach to supporting a
student’s behaviour, including advice from external agencies.

School will considerwhat post-incident supportis required by the student, family and staff member/sinvolved in
theincidents. The student’s voice, wishes, feelings and account of the incident will be sought through appropriate
communication methodsin line with their developmental stage and individual needs.

All staffinvolvedinthe incident will be supported through a de-brief meetingto check theirwellbeing.

Thereisalegal duty forschoolstorecordall incidents where reasonableforce has been used. The Trust will ensure
that all schools will record all incidents where reasonable force and/or restrictive interventions, in line with
recommended best practice. Incidents will be recorded on CPOMS using the custom form to ensure a thorough,
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detailed and accurate record. This includes the student’s voice and theiraccount of the incident. Incidents will be
recorded as soon as is practicably possible following the incident, but must be before the end of the school day.
The Head of Safeguarding and Welfare and the Director of SEND will be alerted to every recorded incident of use
of reasonable force/restrictiveinterventions to support schoolsin developing their practice and reviewing students’
needs.

Families will be verbally informed the same day the incident occurred. This may be by phone or face to face in a
meeting. Email/written communication is not acce ptable.

Data on use of reasonable force and restrictive interventions will be collated and analysis by school for pattems.
Where repeated incidents are occurring, reasons for this should be explored by school leaders with a view to
reducing these where possible, reviewing the whole school approach to behaviour, including additional training
and agency advice and the individual needs of the student(s).

Data on use of reasonable force/restrictive interventions will be reported to Local Academy Councils and Trustees
regularly.

11. Suspension and permanent exclusion

All our schools work tremendously hard to avoid suspension and permanent exclusion but, at times, it can be
necessary to address a more serious behaviour matter when considering the safety of the school community. All
our schools will comply with the law and communicate with families as clearly as possible. Furtherinformation can
be foundinthe Suspension and Permanent Exclusion Policy.
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ﬁ Wellfield Academy

Introduction

At Wellfield Academy, we are committed to providing ‘Nothing but the Best' for every member of our community.
We fosteran inclusive and ambitious learning environment where students are known as individuals, encouraged
to take responsibility for theiractions and supported to achieve theirfull potential.

Our Rewards and Consequences Guidelines have been developed to promote a culture of high expectations, high
challenge and high support. They provide a clear and consistent framework for recognising positive behaviour,
addressing behaviour that falls below our expectations and ensuring that every student is supported to succeed.
Central to ourwork around behaviourand culture are the five behaviour strands:
1. Calm, consistent Adult — Strong relationships built on mutual respect and clear expectations, with staff
modelling the behaviours we expect from all students.
2. First Attention to Best Conduct - Shaping culture by assuming the bestof students, with praise and
positivity atthe heart of our practice.
3. Relentless Routines —from classroom entry to the four-part lesson structure, students’ cognitive load is
lessened by taught and consistently applied routines.
4. Rewards and Logical Consequences —Shaping a culture of achievement through timely, earned rewards
alongside appropriatesanctions consistently applied.
5. Restorative Practice - Ensuring that consequences are followed by reflection, repair and a renewed
opportunity to succeed.

The Behaviour Policy determines the expectations for student behaviour as wellas the responsibilities of the school
and parents or carers of students in order that the aims described can be achieved collaboratively. Itisimportant
that a framework for behaviour is in place so that the curriculum can be delivered effectively within a safe and
positive learning environment. The school also holds an important position in the broader community, educating
our young people and empowering them to take a positive and proactive role within their communities.

Through our Rewards and Consequences Guidelines, we recognise and celebrate positive conduct, behaviour and
achievement in a fair, consistent and equitable way. Where behaviour falls below our expected standards, we
respond with both high challenge and high support, helping students to reflect, take responsibility and make
positive choices.

The Wellfield Standard

At Wellfield Academy, our core principles and expectations are captured in The Wellfield Standard —our core values
and shared commitmentto being Aspirational, Inclusive and Community-Centred. We expect all staff and students
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to consistently uphold ‘The Wellfield Standard’ each and every day.
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We believe that celebrating success is fundamental to creating a positive school culture. Our aim is to foster an
environment whereevery student feels recognised, valued and supported to be the very bestthey can be. Through
our Rewards and Consequences Guidelines, we seek to:

e Recognise and celebrate consistently positive engagement with learning across all subjects.

e Celebrate excellentattendanceand punctuality.

e Acknowledge positive contributions to the classroom, wider school community and enrichment activities.

e Recognise students who make asignificant contribution to school lifeand events.

e Ensurerewardsand achievement points are applied fairly, consistently and transparently.

e Promote astrong sense of belonging by celebrating the achievementsof individuals, tutor groups and year

groups.
e Celebrate effort, progress, characterand successin all its forms.

Monitoring Rewards

We believe that recognising positive behaviour is most effective when it is shared with students and families.
Parentsand carers can monitortheirchild's achievement points and rewards through the ArborParent App, while
students can also track their own progress via Arbor. Significant achievements will be communicated directly by
the school where appropriate.

Achievement Points
Every student hasthe opportunity to earn achievement points each day underthree categories:
e CHARACTER - demonstrating an aspirational attitude, being inclusive or community-centred,
demonstrating leadership, kindness or resilience.
e CLASSROOM — Work quality and presentation, readiness for learning, pride in appearance, outstanding
effort, exemplary reading, oracy contributions orhomework excellence.
e CONTRIBUTION — Being a role-model to students, contributing to school life, supporting staff and extra-
curricularachievement.
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Achievement pointsmay be awarded by allmembers of staffand shouldbe applied fairly, consistently and regularly.
Staff are encouraged to actively recognise and celebrate positive choices every day.

Celebrating Success
We believe that success should be recognised regularly and consistently. Students are celebrated across the
academicyearfortheir positive behaviour, effort, progress, attendance and contribution to school life, and success
is recognised atan individual and group level, and viawhole-school celebrations including half termly, termlyand
end of yearawards.

Trauma informed practice

At Wellfield Academy, we are committed to creating an inclusive, safe and nurturing environment where every
studentfeels known, valuedand supported. Our behaviour approach is rooted in positive relationships, recognising
that students are most likely to succeed when they feel safe, respected and understood.

Being trauma-informed does not mean lowering expectations. Instead, it means responding to behaviour with
curiosity, consistency and compassion, while maintaining clear boundaries and high standards f or all students.

Our trauma-informed approachis underpinned by the following principles:
e Positive relationships are at the heart of learningand behaviour.
e Everystudentistreated with dignity, empathy and respect.
e Individual needsand circumstances are considered when responding to behaviour.
e Consistentroutinesand clearexpectations provide safety, predictability and stability.
e Restorative approaches help students reflect, repair relationships and make positive choices.
e We promote a strong sense of belonging, ensuring every student feels part of the Wellfield community.

Responding to misbehaviourand consequences

Expectations
The expectations set outin this policy apply throughoutthe school day, both on and off the school site, whenever

students are under the school's supervision or are representing Wellfield Academy. Thisincludes journeys to and
from school while in uniform, educationalvisits, extra-curricular activities and any other school-related events.
Behaviouris a shared responsibility between the school, students, parents and carers. Our respective roles and
responsibilities are outlined in the Home—School Agreement, and the key principles that underpin ourapproach to
behaviourare setoutbelow.

Home School Agreement
The School will adhere to the following:

e Provide asafe, inclusiveand supportiveenvironment where every studentis known, valued and able to
thrive.

e Upholdthe sharedvalues and expectations of The Wellfield Standard at all times.

e Deliverconsistently high-quality teaching and learning forevery student.

e Educate studentsaboutsafeguarding, including online safety, healthy relationships and responsible use of
social media.

e Use theschool'srewards system consistently to recognise positive behaviour, effort and achievement.

e Explicitly teach, reinforce and consistently apply the school's classroom routines and expectations.

e Workin partnership with parents and carers, keepingthem informed of significant concerns orincidents
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involving their child.
e Confiscate prohibited, unsafe orinappropriate itemsin line with school policy and statutory guidance.
e Respondtoparentand carer enquiries withintwo working days wherever possible.

Responsibilities of Parents and Carers:

e Workinpartnership with the school to promote excellent behaviour by supporting the expectations set
out inthe Home—School Agreement.

e Ensuretheirchild attends school every day, on time, wearing the correct uniformand equipped for
learning.

e Avoidtakingholidaysduringtermtime.

e Reporttheirchild'sabsence promptly onthe first day, providingaclearreason.

e Supportand reinforce the school's policies, including those relating to behaviour, uniform, mobile
phones, safeguarding and the responsible use of technologyand social media.
Monitorand promote appropriate online behaviourand the safe use of digital devices athome.

e Use theschool'sagreed communication channels.

e Encourage theirchild to complete homework and meet academicexpectations.

e Supportthe schoolin promotingsafe, respectful behaviouronjourneystoandfrom school.

e Attend Parents'Eveningsand otherkey school events wherever possible.

e Treat all members of the school community with courtesy, respect and professionalism.

Responsibilities of the Student:

e Committo the expectationssetoutinthe Home—-School Agreement.

e Adheretothe Wellfield Standard.

e Demonstrate respectful, responsible and safe behaviour atall times, both on and off the school site.
Treat all members of the school community with kindness, courtesy and respect, and follow the
reasonable instructions of staff.

e Contribute positively tolearning by ensuring that both your own learning and the learning of others are
not disrupted.

e Alwaysbekind, neverengagingin bullying, discrimination, harassment orintimidation of others, including
online.

e Actas a positive ambassadorfor Wellfield Academy, ensuring your behaviour does not bring the school
into disrepute, whetherinthe local community, travelling to and from school or on educational visits.

e Use technology and social mediaresponsibly and never engage in behaviourthat could harm others or
damage the reputation of the school.

e Neverbring, possessoruse prohibited orillegalitems that could compromisethe safety or wellbeing of
yourself orothers.

e Move aroundthe school calmly and responsibly, taking pride in the school environment and respecting
school property.

e Follow school routines, including using the toilets appropriately, eatingin permitted areas and disposing
of litterresponsibly.

e Adheretoour mobile phone expectations using Yondr pouchesto ensure mobile phones are switched off
and out of sight.

Supporting students with SEND

When responding to behaviour involving students with Special Educational Needs and Disabilities (SEND), the
school will consider whether a student's additional needs may have contributed to their behaviour. We are
committed to applying this policy fairly and consistently, balancing high expectations with appropriate support,
while always actinginthe bestinterests of the student.

In doing so, the school will fulfil its statutory duties by:
e Making reasonable adjustmentsto ensure disabled students are not placed at a substantial disadvantage,
inaccordance with the Equality Act 2010.
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e Usingitsbestendeavourstoidentify and meet the needs of students withSEND, as requiredby the Children
and Families Act 2014.

e Implementingthe provision specified within a student's Education, Health and Care (EHC) Planand working
in partnership with the local authority and otherrelevantagencies.

Restorative Conversations Practice

At Wellfield Academy, we believe that every behaviourincidentis an opportunity tolearn, repair relationships and
move forward positively. Where appropriate, restorative conversations are used following behaviour incidents to
help students reflect ontheirchoices, understand the impact of theiractions and agree how to make things right.

Restorative conversations may be facilitated by amember of the pastoral team, seniorleadership team or another
appropriate member of staff. They complement, ratherthan replace, appropriate consequences and reinforce our
commitmentto both high expectations and high support.

Followingarestorative conversationor consequence, staff are expected to provide every student withafresh start,
rebuilding positive relationships and ensuring that each lesson begins with high expectations and no
preconceptions based on previous behaviour.

Consequences

Where a student's behaviourfalls below the expectations set outin this policy and the Home—School Agreement,
appropriate consequences will be applied. Consequences will always be fair, consistent, proportionate and
reasonable, takingaccount of the nature of the incidentand any relevantindividual circumstances.

Where behaviourisrepeated or more serious, consequences may be escalatedinline with the school's behaviour
procedures.

At Wellfield Academy, consequences are not intended to punish. They are designed to promote accountability,
encourage reflection and help students understand the impact of their choices. Wherever appropriate,
consequences will be supported by reflection and restorative conversations, enabling students to repair
relationships, learn from theiractions and make positive choicesin the future.

Responding to Inappropriate Behaviourin Lessons:

Staff utilise behaviour management strategies in the first instance to try to identify the barrier to learningand
redirect students’ behaviour. However, if a student’s behaviour is disruptive and impacting the classroom culture
and learning of otherstudents, teachers use the ‘Chance, Choice, Consequence’ system:

e Firstincidence of disruptive behaviour(Chance): A verbal warning willbe issued (C1), and the student will
be given an opportunity toimmediately correct their behaviour.

e Second incidence of disruptive behaviour (Choice): A second verbal warning will be issued (C2), and the
teacherwill logthison Arbor resultingin a demerit/negative point.

e Intervention discussion - If the student is not responding to the Choice given, a member of staff will
arrive as soon as possible to speak to the student privately with the focus on helping them regulate their
behavioursothey can return and be successful. They might provide ashort movementbreak.

e Third incidence of disruptive behaviour (Consequence): The student will receive aconsequence (C3) and
may be collected fromthe lesson to spend the remainder of it under the supervision of aSubject Leader or
withinanalternative classroom. Following a C3, the student will attend a 20-minute after-school detention
on the same day (or the next day if issued during Period 5), during which they will complete a reflection
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activity and have a restorative conversation with the member of staff to enable a fresh start the following
day. Consequences (C3) are logged on Arborand parents or carers informed.

e [f a student’s behaviour is poor in the alternative classroom, or they refuse to enter the alternative
classroom, theirdetentionis escalatedto 40 minutes following continued defiance.This is logged on Arbor
to inform parentsorcarers.

e |[f a student receives two Consequences (C3s) in a day, their detention will be escalated to 40 minutes to
enable students toreflectand work with staff to preventfurtherincidents of negative behaviour.

For incidents outside of lessons which do not require immediate further action or escalation because of their
seriousness, staff may issue a 20 or 40-minute detention to prompt reflection and engage the studentin a
restorative conversation. This will be communicated to parents or carers via Arbor or a phone call. This might
include behaviour such as disrespect toa member of staff or antisocial behaviour around the school site.

Students may also be detained for up to 15 minutes after school at the discretion of teaching staff to engage
themin a restorative conversation following a behavioural incident. Parental consentis notrequired for these
detentions.

Examples of behaviour outside of lessons for which these consequences could be applied (the bullet points below
serve as examples ratherthan beingan exhaustivelist):

. Attemptingto argue with a member of staff or anotherstudent

. Causingany form of disruptiontoteachingandlearning

o Arrivinglate to school or lesson

J Failure to complete homework

. Incorrect school uniform

. Behavingina way which disrupts the work of school staff

o Any type of bullying

. Failingtofollow instructions from a member of staff

. Beingdisrespectful towards any member of staff or student

. Swearing

. Graffiti on property, books, learningequipment orhands/ arms / legs / faces (the student will also be
required to remove / wash away the graffiti)

o If a mobile phoneis confiscated due to being seen orheard by a member of staff

o Beinginthe wrong place at the wrongtime (out of bounds areas)

. Any behaviourwhich could cause arisk to health and safety

. Breachingthe terms of the Home School Agreement

Escalation of Consequences for Repetitive Breaches of the Behaviour Policy

Itis anticipated that the majority of students will avoid the sanctions detailed above, and for those students who
are involvedinsuchincidents, thata detention and restorative practice will be enoughto helpthemto reflecton
their conduct so that it is not repeated. Conversely, where behaviour incidents are repeated or where multiple
incidents of challenging behaviour are seen, the school will escalate sanctions in response. This is intended to
reinforce the messagethat behaviours and actions have consequences, and that repeated negative behaviours will
not be accepted.

Repetition of Incidents / Intervention Stages

Where a student repeatedly fails to meet the school's behaviour expectations, or where the seriousness of an
incidentwarrantsit, consequences may be escalated in line with this policy and at the school's discretion. The list
below outlines the range of consequences that may be applied; however, itis not exhaustive.
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. Student placed on report (see 5-tierreport system below)

. Internal exclusion (Reflection)

) Seclusion (afixed term period atanotherschool intheirisolation room)
. Suspension (out of school)

o Off Site Direction (Managed Transfer Referral)

5-TierReportSystem

Stage 1 — Form Teacher Report

Ongoing behavioural concerns in a number of subject areas or lessons. Student placed on form teacher
reportand they will overseethe reportandbe in contact with parents/carers.
Stage 2 — Head of Year Report
Failure torespond to stage 1, with continued behavioural concernsinanumber of subject areas or lessons.
The student’s Head of Year will overseethis report, and be in regular contact with parents/carers.
Failure torespond to stage 2 with continued, persistent behavioural concerns oraone -offseriousincident.
The allocated member of SLT will oversee this reportand complete an attitude to learning intervention
plan with studentand parents/carers to review regularly.
Continued failure to improve behaviour despite support being put in place. Student may be allocated a
different member of the Senior Leadership Team. They will oversee progress, wider interventions to be
put in place and review progress regularly with parents/carers.
Stage 5 — BSP (BehaviourSupport Plan)
Repeated serious incidents or failure to respond to the Stage 4 BIP. Student placed on report to the
Headteacher or Deputy Headteacher. A review of provision is completed. Student and parent/carer
warned of the of permanent exclusion if behaviour does not improve. Mid-point review scheduled at 6
weeks with final reviewat 12 weeks.
Students on reports must get them signed across the school day by the member of staff overseeingthe report.
Parentsor carers are asked to sign theirchild’s report every day after school to monitor their behaviourand
progress from home and ensure the home-school partnershipis seen by the student.

As a student’sengagement with theirreportis monitored, they may be removed from report or escalated to the
nexttier. Please see diagram below:

Serious Behaviour Incidents Requiring Immediate Further Action

Serious breaches of the Behaviour Policy orHome—School Agreement will requireanimmediateresponse. Where

necessary, astudent may be removed fromlessons orsocial times to ensure the safety, wellbeing and orderly
running of the school.

Depending onthe nature and severity of the incident, and any previous behaviour history, the school may applya
higher-level consequence. These may include placement in Reflection (Internal Exclusion), Seclusion (fixed-term
placement in another school's isolation provision), Off-Site Direction, Suspension or Permanent Exclusion.
Consequences will always be fair, proportionate and reasonable, taking account of the circumstances of the
incident, the needs of the student and the school's statutory responsibilities.

Where appropriate, incidents may also be referred to external agencies, including the Police.

Examples of behaviourthat may resultinan immediate higher-level consequence include, but are not limited to:
e Physical assaultorfighting
e Bullying, including cyberbullying
e Theft
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e Criminal damage orvandalism

e Seriousdisruptiontolearning

e Abuse, intimidation orthreatening behaviour towards staff or students

e Racist, sexist, homophobicorotherdiscriminatory behaviourrelating to a protected characteristic
e Smoking, vaping, or possession of tobacco or vaping products

e Possession, use orsupply of alcohol, drugs or other prohibited substances

e Possession of aweapon orimitation weapon

e Truancy or leaving school site without permission

e Persistentrefusal tofollow staffinstructions

e Persistentfailure to meetthe school's uniform expectations

e Cheatingormalpractice in examinations

e Making malicious orfalse allegations against amember of staff

e Behaviour, including online behaviour, that brings the school into disrepute
e Anybehaviourthat placesthe safety, wellbeing or welfare of others at risk

This list is illustrative and not exhaustive. The school reserves the right to determine the approp riate consequence
based on the circumstances of each individual case.

Behaviour on school trips and non-compulsory activities

The expectations set out in this Behaviour Policy apply at all times during educational visits, residentials and
extracurricular activities organised by the school.

Students are expected to uphold The Wellfield Standard by behaving responsibly, showing respect for othersand
acting as positive ambassadors for the Academy. Where behaviour falls below these expectations, appropriate
consequenceswillbe appliedon returnto school. Studentsmay also be withdrawnfrom future trips or enrichment
activities where their behaviour suggests participation would present an unacceptable risk or significantly impact
the experience of others.

In the event of a serious behaviour incident, the school reserves the right to require a parent or carer to collect
theirchild fromthe visit or activity attheirown expense.

A Mobile Phone-Free School

At Wellfield Academy, we are committed to creatinga calm, focused learning environment free from unnecessary
distractions. Mobile phones are not requiredduring the school day and must not be seen or used at any time unless
explicitly authorised by amember of staff on medical orsafeguarding grounds.

Onarrival to school, students are expected to follow the Academy's entry proceduresby placingtheir mobile phone
intotheirYondr pouch under staff supervision, whichmust then remain securelylocked throughout the school day.
The pouch should remaininthe student's possession and may only be unlocked at the end of the school day when
leavingthe school site.

If any studentis found with an unlocked Yondr pouch, or using or displaying a mobile phone during the school day
notinalocked Yondrpouch, the phone will be confiscated and returned after three consecutive school days. When
confiscating a device, staff willcheck and record its condition in the presence of the student before itis transferred
to the main office.

The school reservesthe rightto withdraw a student's Yondr pouch if it has been deliberately damaged, tampered
with or repeatedly misused. In such cases, alternative arrangements for storing the mobile phone safely during the
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school day will be determined by the school.

In accordance with the Education and Inspections Act 2006, staff have the legal authority to confiscate, retainand,
where appropriate, dispose of items where this is lawful and reasonable. This includes mobile phones and other
prohibited or inappropriate items. Staff acting lawfully under these powers will not be held liable for any loss or
damage arising from the confiscation or retention of such items.

Punctuality to school and lessons is essential to ensuring every student makes a positive start to the school day.
Arriving to school on time allows students to engage fully in tutor time, settle quickly and be ready to learn from
the first lesson. Arriving to lessons on time ensures students complete the lesson’s initial activity that recaps on
priorlearningand ensures students understand the lesson’s objective.

Students who arrive late to school without a valid reason will receive a breaktime detention on the same day.
Persistent lateness will be monitored and may result in further intervention and communication with parents or
carersto ensure punctuality improves. We ask all parentsand carers to support the Academy by ensuring their child
arrives at school ontime each day, ready to learn.

If studentsfail to attend theirlates detention, this will be extended to 20 minutes at lunchtime.

Internal Exclusion/Reflection

Internal Exclusion/Reflectionis a higher-level consequence usedin response to serious breaches of the Behaviour
Policy or persistent failureto meet the expectations set outin the Home—School Agreement. Students are expected
to attend school at the normal school time, but will work independently in a supervised environment, free from
distraction, and will not take part in social times or the normal school day. Internal Exclusion may be issued for a
single day or for multiple days, depending on the nature and severity of the behavioural incident.

Alongside completing classwork, students will engage in structured reflection and intervention activities designed
to help them understand the impact of their behaviour, repair relationships where appropriate and develop
strategies to make positive choices inthefuture. The aim of Internal Exclusion is not only to provide a consequence,
but also to support studentsin successfully returning to learning and meeting the school’s high expectations.

Seclusion

For incidents of a serious or repeated nature, including where a student has failed to attend internal exclusion in
school, or has potentially been suspended, the school may issue a Seclusion Referral. This is an arrangement
between Headteachers where astudentattends anotherschool for an agreed period of time. Work will be set by
the referring school and be sentto the host school. This sanction may be offered as an alternative to a suspension,
where appropriate. If a student fails to attend a Seclusion Referral, a suspension will result as the next level of
sanction.

Suspension

The school will follow the Department for Education guidance: ‘Suspension and permanent exclusion from
maintained schools, academies and studentreferral unitsin England, including student movement’ (July 2026). To
suspend astudent from school forafixedtermisavery serious stepto take. Only the Headteacher has the authority
to issue a suspension. Inall cases, the parents or carers will be informed of the reasons for the exclusion either by
telephone or letter as soon as is practicable following the decision to suspend. A written notification will also be
sent home regarding the suspension. All students returning from a suspension are required to attend a
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reintegrationmeeting, accompanied by a parent or carer. This meeting will seek to establish practical waysin which
further suspensions can be avoided and behaviour modified to acceptable standards in partnership between
student, parentand school. It may also be relevant to complete arisk asse ssment at this meeting. Work will be set
during the period of exclusion and willbe indicated in the letter.

Permanent Exclusion

The decisionto exclude astudent permanentlyisvery seriousindeed and is considered alast resortinresponse to
a serious breach, or persistent breaches, of the school's behaviour policy and where allowing the student to remain
at Wellfield Academy would seriously harm the education or welfare of others in the school. The decision to
permanently exclude astudent will be taken by the Headteacher.

Power to search students without consent

In additiontothe general powerto use reasonable force described above, the Headteacherand authorised staff
can, as isreasonable given the circumstances, conduct a search for the following prohibited items (the list below
providesillustrative examples andis not exhaustive). Parents or carers are informed of any student search and, as
stated above, searches are completed by two members of staff —one of whomisthe same genderas the student.

o Any type of offensive weapon

o Alcohol

. Illegal drugs

. Stolenitems

o Anyillegal orotherwise prohibited items

o Tobacco and cigarette papers, vaping products or E-cigarettes

. Fireworks

. Pornographicimages

. Any article that hasbeenorislikelyto be used to commitan offence, cause personal injury ordamage to
property.

. Anyitemwhichislikelytoresultinariskto health and safety or wellbeing of any member of the school
community.

Safekeeping
Staff may confiscate items whereitisreasonable and proportionate to do soin accordance with this Behaviour

Policy and their statutory powers. The school will take reasonable care of all confiscated property butaccepts no
liability forloss ordamage where it has acted reasonablyin storingand handlingthe item.

All confiscated items will be securely stored, and arecord will be kept of the item confiscated, the owner, the
member of staff who confiscated itand the date of confiscation.

Confiscateditems must be placed in asealed envelope, clearly labelled with the student's name before being
handed to Receptionforsecure storage.
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