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Incorporating the Local Health and Safety Arrangements for:

	
· West Lancashire Community High School

· SEN High School

· 08/137

· School Lane, Skelmersdale, WN8 8EH




This policy is based on the requirements of the Health and Safety at Work etc Act 1974 and associated Health and Safety and other Legislation. It should be read in conjunction with the Lancashire County Council's Health and Safety Management System which is held on the School's Portal. 

As a Community or Voluntary Controlled School the County Council is the employer. The Governing Body is responsible for the use of the premises. The Headteacher is responsible for the implementation and management of health, safety and welfare within the school. The County Council, the Governing Body and the Headteacher should work in partnership to meet these responsibilities.

As the person(s) with responsibility for the implementation and management of proper health and safety controls within the school, I/we will, as far as is reasonably practicable:

	· provide adequate control of the health and safety risks arising from our work activities;
· provide and maintain safe plant and equipment;  
· ensure all employees are competent to do their tasks and ensure the provision of  adequate training;
· maintain safe and healthy working conditions;  
· ensure safe handling and use of substances;
· review and revise this policy and arrangements as necessary at regular intervals, and, as a minimum, following each 5 yearly review by the county council;
	· consult with employees on matters affecting their health and safety;
· provide information, instruction and supervision for employees;
· prevent accidents and cases of work-related ill health;
· comply with appropriate directions given by the county council on health and safety requirements;
· act in accordance with the relevant provisions in the Scheme for Financing Schools in Lancashire and the School Teachers Pay and Conditions Document”.
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	Signed:


On behalf of the Governing Body

	
	

	Headteacher's name: Lee Fazackerley

	Chair of Governors name: Jeff Seddon


	
	

	Date:  

	Proposed Review date: Spring 2026







	
	
	



Responsibilities	
	The responsibility for implementation and management of proper health and safety controls within the school is that of (e.g. Headteacher):

	Lee Fazackerley- Headteacher


	The delegated member of staff with day-to-day responsibility for ensuring this policy is put into practice is (e.g. School Business Manager, Health & Safety Co-ordinator etc):

	Darby Harrison - School Business Manager

	To ensure health and safety standards are maintained/improved, the following people have responsibility in their specific areas e.g. premises issues, fire safety and other emergencies, out-of-hours arrangements, educational visits:

	Glenn Sibson – out of hours
Louise Holcroft – educational visits
Darby Harrison – premises issues and other emergency issues
Fire Wardens (fully trained):
Lee Fazackerley
Andrew Grant
Dave Mullen
Louise Holcroft
Darby Harrison 
Emma Green
Mike King 
Glenn Sibson 
Emilia Seery 
Leeanne McEvoy
Jen Machaj
Ellen Galbraith 
Louise Rees
All Teachers, HLTA and TA3’s and Office based staff have the basic fire warden training. 

	The Health & Safety objectives for the school (as identified by accident/incident investigation, consultation, review of risk assessments, health & safety management support and audit visits; advice from the county council etc. or other sources e.g. DfE, Teachers.Net, other schools, the HSE) will be developed and monitored by: 

	Senior Leadership Team
Lee Fazackerley- Headteacher
Andrew Grant – Deputy  
Darby Harrison- Business Manager
Dave Mullen- Asst Head
Louise Holcroft- Asst Head
Mike King – Lead Practitioner Teaching & Learning 


	The documented Health & Safety objectives and any associated action plan(s) can be found: 

Note: Any actions arising from those objectives should be documented e.g. as an action plan, and monitored to ensure they are achieved.
	School Development Plan
Governors meetings
SLT meetings 







	All employees within the school have a responsibility to:

1. Co-operate with the Headteacher and his/her nominated representatives on all matters relating to health and safety;
2. Not interfere with anything provided to safeguard their health and safety;
3. Take reasonable care of their own health and safety, and not knowingly place anyone who may  be affected by their work activities at risk; and 
4. Report all health and safety concerns to an appropriate person (as detailed in this policy statement).
Adhere to the School Teachers Pay and Conditions Document which state that teachers’ professional duties include maintaining good order and discipline among the pupils and safeguarding their health and safety both when they are authorised to be on the school premises and when they are engaged in authorised school activities elsewhere.






Health and Safety Risks Arising from Work Activities

I/we will ensure that so far as is reasonably practicable, all areas of risk are assessed and adequate control measures are put in place to ensure the health and safety of all employees, pupils, contractors, non-employees and anyone else affected by the school's activities. 

	Risk assessments will be undertaken by:

Risk assessments will be undertaken prior to the introduction of any new work tasks / activities that pose a significant risk to health and safety.
	Teaching staff with Teaching assistants.

Site Manager
School Business Manager
Headteacher, Deputy Head, Asst Heads

	The significant findings of risk assessments will be reported to:
	Headteacher , Deputy Head, SBM, Asst Heads

	Action required to remove/control risks will be approved by:

	Headteacher , Deputy Head, SBM, Asst Heads

	The responsibility for ensuring the action required to reduce risks is implemented is that of: 

	Headteacher

	Checking that implemented actions have removed/reduced the risks is the responsibility of:

	Headteacher , Deputy Head, SBM, Asst Heads

	Risk Assessments will be reviewed regularly (at least every 3 years for task risk assessments and the technical aspects of a fire risk assessment;  annually for the non-technical aspects of a fire risk assessment and every 5 years for COSHH assessments) or in the event of any significant changes. Responsibility for this rests with:
	Fire risk assessments are completed by the SBM and supported by LCC Health & Safety. General risk assessments are monitored by the admin team and teachers. Headteacher has overall responsibility.





School's Commitment

To meet the requirements of this Policy Statement, the Headteacher/Governing Body and/or his/her/their nominated representative(s) will:

a) draw up and implement appropriate health & safety procedures for the school; 
b) share appropriate elements of these procedures with all employees, pupils, visitors and anyone else who may be affected by them;
c) arrange for risk assessments to be completed for all areas of work and review them on a regular basis;
d) as part of the risk assessment process, produce safe systems of work where necessary and arrange for their implementation including any appropriate training, resourcing, auditing and monitoring; 
e) identify adequate resources for the implementation of the health and safety policy and arrangements with the school;
f) comply with appropriate directions given by the county council on health and safety requirements; and,
g) act in accordance with the relevant provisions in the Scheme for Financing Schools in Lancashire and the School Teachers Pay and Conditions Document.

The school will:

· make health and safety procedures and documentation available for inspection upon request 
· regularly review its arrangements in respect of the applicable topics and activities listed in the table at the end of this Policy document.  

Consultation with employees 

The school recognises and accepts its duty to consult with employees and will do so via a union-appointed safety representative and/or through elected employee representatives where union appointed representatives are not available.

	Employee representative(s) for the school are:


	TBC - Representative for Support Staff
Representative for Teaching Staff- Annette Marshall 


	Consultation with employees is provided via:
	Whole Staff meetings/Departmental meetings
SLT/ Extended SLT meetings
Inset Training
Daily Briefings
Email Communication
Staff appraisals and review
Health and Safety noticeboard/staff noticeboards






Safety Representatives 

The school recognises and accepts that safety representatives must be given the paid time necessary to carry out their functions, and paid time as is necessary to undergo training in those functions, as is reasonable in the circumstances.

Safety Representatives functions are to:-

· Investigate potential hazards and dangerous occurrences at the workplace, and complaints by employees relating to health, safety and welfare at work, and examine the causes of workplace accidents; 
· Make representations to the Headteacher/Governing Body on the above investigations, and on general matters affecting the health and safety of the employees they represent;
· Inspect the workplace;
· Represent employees in dealings with health and safety inspectors;
· Attend health and safety committee meetings.

Safe Plant and Equipment 

The school will ensure that all plant and equipment that requires maintenance is identified, that maintenance is carried out and that new or second-hand plant and equipment meets any required health and safety standards before it is purchased. 
 
	Responsible person(s) for identifying all equipment/plant needing maintenance:

	Glenn Sibson - Site Manager 
 Darby Harrison- School Business Manager

	Responsible person(s) for ensuring effective maintenance procedures are drawn up:

	Darby Harrison- School Business Manager

	Responsible person(s) for ensuring that all identified maintenance is carried out:

	Darby Harrison - School Business Manager

	Any problems found with equipment should be reported to:

	Darby Harrison - School Business Manager
Glenn Sibson – Site Manager 

	Responsible person(s) to check that new equipment meets any required health and safety standards before it is purchased:

	Darby Harrison - School Business Manager




Information, Instruction and Supervision

	The Health and Safety Law poster is displayed at: 

Note: It is a legal requirement to display the Health & Safety Law Poster in a prominent position in each workplace e.g. in the school's Reception area, or to give employees a copy of the Health & Safety Law leaflet.

	Reception area
Health and Safety Noticeboard




	Health and safety advice is available from:
	SBM
H+S Portal – LCC website
Health and Safety noticeboard
Health and Safety Advisor (Adam Sykes- LCC)

	Induction, supervision of trainees/work placements etc. will be arranged/ undertaken / monitored by:

	Supply- AG
Students/Work experience- LH 
Newly appointed staff- AG
Governors- SBM/LH





Competency for Tasks and Training

The school has arrangements in place to ensure that all new employees are provided with appropriate health and safety induction training when they start work. This will cover basics such as first aid and fire safety.  Specific on the job and job specific health and safety training will also be provided if needed to achieve the required competency. Training provision will include regular refresher training where appropriate.  Write down your arrangements for training here including arrangements for record keeping.

	Induction training will be provided for all employees by:

	Induction pack- Deputy Head 
Key Stage Lead/Asst Head

Educare- H and S e-learning
Astute e- learning
School based procedures- SBM



	Job specific training will be provided by:


	Andrew Grant for Teachers/Teaching Assistants
SBM for any other support staff
Site Manager for site staff 


	Jobs requiring specific health & safety training are:
	Task related:
Manual Handling of pupils
Manual Handling – Objects
Ladder Safety
Fire Warden Duties
Driving at Work 
PPE


	Training records are kept at/by:


	Deputy Head

	Training will be identified, arranged and monitored by:

	Deputy Head 




Accidents, First Aid and Work-related Ill Health

The school acknowledges the legal requirement to:

· Ensure that there is a recognised system in place to deal with the reporting, recording and investigation of incidents and accidents;
· Ensure that there is a recognised system in place for reporting work related injuries, diseases and dangerous occurrences under the RIDDOR Regulations;
· Provide appropriate first aid arrangements for employees and anyone attending the premises that may be affected by the school's activities;
· Provide health surveillance for any employees who may be at risk of ill-health as a direct result of work activities, and has made appropriate arrangements to deal with this issue.
 
	The first aid box(es) is/are available:


	In all classrooms
In staffroom
In office
School Minibuses 



	The first aider(s) and appointed person(s) is/are:

	EFAW-(Employees)- Dave Mullen
First Aid awareness- All classroom based staff
First Aid (Hydro pool) KS5 staff

	All accidents and cases of work-related ill health are to be reported to:

	All staff complete HSE1 which is recorded on Oracle and paper copy kept on staff file.



	*Health surveillance is required for employees doing the following jobs within the school:

	Pregnant employees- Specific RA completed
Employee who has a disability/impairment must notify Head/SBM and a Risk Assessment completed. 


	Health surveillance will be arranged by:

	Lee Fazackerley- Headteacher
Darby Harrison  - SBM

	Health surveillance/records will be kept by/at:

	Individual staff files in SBM’s office



Performance Monitoring  

The school acknowledges its requirement to monitor the health and safety of employees and anyone who may be affected by its work activities and has appropriate arrangements in place to fulfil this requirement and to keep records.

	To check our working conditions and ensure our safe working practices are being followed, we will:
· Conduct workplace inspections.  These are carried out by:
	Darby Harrison- SBM with Glenn Sibson– Site Manager every half term.




	Review all risk assessments regularly (at least every 3 years for task risk assessments and the technical aspects of a fire risk assessment;  annually for the non-technical aspects of a fire risk assessment and every 5 years for COSHH assessments) or in the event of any significant changes.  
	See Section: Health and safety risks arising from work activities for responsibility details 

	Responsible person(s) for investigating accidents - e.g. road traffic accidents, slips, trips and/or falls accidents etc. before requesting assistance from the Health, Safety and Quality Team if necessary:
	Lee Fazackerley- Headteacher


	Responsible person(s)  for investigating work-related causes of sickness absences:

	Lee Fazackerley- Headteacher


	Responsible person(s) for acting on investigation findings to prevent recurrences: 

	Lee Fazackerley- Headteacher


	Responsible person(s) for the monitoring of any trends in accidents, incidents and sickness absence:

	Darby Harrison - SBM
Lee Fazackerley- Headteacher




Emergency Procedures - Fire and Evacuation

The school acknowledges its responsibility for ensuring that appropriate emergency procedures are in place and that these are communicated to all concerned, including other users of the premises, and monitored on a regular basis.

	Responsibility for ensuring the fire risk assessment is undertaken and implemented rests with:

	Lee Fazackerley- Headteacher



	Escape routes are checked by/every:


	Glenn Sibson Site Manager- daily
All staff have responsibility to ensure clear escape routes during school day

	Fire extinguishers are maintained and checked by/every:

	Walker Fire - Every 12 months- March/April

	Alarms are tested by/every:


	Glenn Sibson – Site Manager- weekly


	The emergency evacuation procedure is tested by/every:

	Termly

	Responsibility for ensuring arrangements are in place to deal with other emergency situations e.g. bomb threat, flood, etc. rests with:
	Lee Fazackerley- Headteacher






	
	
	



Table of Occupational Health & Safety Topics/Activities that apply

	Occupational Health & Safety Topic/Activity 
(This is not a comprehensive list. Please add any further topics/activities relevant to the school).  
Information and Guidance is available on the web site, link below:
Health, Safety & Quality web site
	Applicable ()
	Details of where information about the school's arrangements can be found 

	Accident Reporting, Recording and Investigation
	
	Health and Safety noticeboard/Induction meeting+ pack 

	Asbestos Management Plan 
	
	School Foyer/Contractor Information

	Bodily Fluids (urine; blood; faeces; vomit) & Biological Agents
	
	Risk Assessments

	Cleaning/caretaking tasks 
	
	Risk Assessments/Inset for staff

	Control of contractors
	
	Prop

	Control of Substances Hazardous to Health (COSHH)
	
	School Office COSHH file

	Disability access (health & safety implications)
	
	Prop

	Display Screen Equipment and Eye Tests
	
	Schools Portal – H and S e-learning

	Driving at Work
	
	Schools Portal – H and S e-learning

	Electrical Safety e.g. installations, PAT tests, visual checks, local policy on bringing electrical items into school etc.
	
	Service schedule/staff briefings

	Emergency Procedures other than Fire e.g. flood, services failure
	
	Emergency policy

	Extended school and community use 
	
	Clubs Co-ordinator/files

	Fire Safety
	
	Fire policy and Risk Assessment plus records

	First Aid
	
	Health and Safety noticeboard

	Gas safety e.g. installations, servicing, tests, visual checks, local policy on use of gas items in school etc.
	
	PAMIS

	Health & Safety Induction (checklist available on web site)
	
	Induction meeting+ pack

	Infection Control including needles and needle stick injuries
	
	Risk Assessment

	Lettings to non-school groups 
	N/A
	

	Manual Handling
	
	Manual handling RA, Team Teach training

	Minibuses
	
	Minibus policy
Staff inset and MIDAS training
Driver checklist

	Mobile phones (the use of)
	
	Mobile Phone policy, staff/visitor induction booklet, signing in notice

	Personal safety including lone working and violence and aggression
	
	Induction and lone working risk assessment

	Play Equipment installations inspections
	
	Service file

	Playgrounds and external areas 
	
	Service file

	Ponds and Water features
	N/A
	

	Premises Management (see Premises Management Guidance & Records on Health & Safety web site)
	
	PAMIS

	Pupil moving and handling (special needs)
	
	Pupil Risk Assessment

	Pregnant employees and nursing mothers 
	
	Schools portal, Pregnancy Risk Assessment 

	Reporting of health & safety concerns/faults
	
	Induction, inset, Schools Portal – H and S e-learning, Health and Safety noticeboard

	Severe Weather including winter gritting 
	
	Risk Assessment folder

	Shared use of buildings
	N/A
	

	Sharps e.g. broken glass either in school building or external grounds
	
	Risk Assessment, inventory of sharps

	Stress
	
	Policy

	Swimming pools 
	N/A
	

	Transport Safety/Vehicle Movement – arrangements for vehicle movement, car parking and vehicle/pedestrian segregation on site
	
	Reverse parking management instruction, marking of parking bays and pedestrian walkways

	Visitor and volunteers safety
	
	Visitor induction booklet plus information on signing in

	Waste storage and disposal
	
	Waste records

	Water hygiene (Legionella, lead etc.) – a Legionella Risk Assessment should be in place as part of your premises management arrangements
	
	

	Work equipment and machinery
	
	Water management file

	Working at height – ladders, access equipment etc.
	
	Risk Assessment

	Workplace Inspection 
	
	Prop/site records

	
	
	

	
	
	

	
	
	




Table of Non-Occupational Health & Safety Topics/Activities that apply 

	Curriculum and other non-occupational activities (information and guidance is available in various parts of the Schools Portal)

	Applicable ()
	Details of where information about the school's arrangements can be found

	Administration of medication
	
	Medication policy

	*Educational Visits
	
	EVC policy, EVOLVE, Risk Assessment

	Food safety and hygiene
	
	Risk Assessment

	Outdoor activities 
	
	Risk Assessment

	PE Equipment
	
	Prop folder

	Pupil handling and restraint
	
	Serious incident book

	Grounds maintenance activities
	
	Prop records

	Pupil movement and flow
	
	

	School transport 
	
	Travelcare

	Science (only where not covered by curriculum safety procedures set down in CLEAPSS)
	
	COSHH file

	Smoking
	N/A
	

	Special needs of pupils health & safety issues
	
	Pupil risk assessment

	Stage and drama activities
	
	Risk Assessment

	Supervision of pupils
	
	Behaviour policy 

	Technology rooms and equipment
	
	Risk Assessment

	Wearing of jewellery
	
	Jewellery Policy

	Work experience
	
	Risk Assessment plus work experience folder

	
	
	

	
	
	



The school will also take into account the risks, and make health and safety arrangements for, non-routine, out of hours, ‘one-off’, seasonal or sporadic activities for example special school and community events such as school fetes, etc.

Note: Educational Visits have a separate intranet site on the Schools Portal at Educational Visits.

	
	
	



APPENDIX
Risk Assessment Guidance- Extracted from the Schools Portal
1. Undertake a risk assessment
Where it has been identified there is a significant risk to a person's health, safety or wellbeing arising from a work activity then a risk assessment detailing what the risk is and how it is controlled should be readily available (this is a legal requirement). 
The following publication from the Health and Safety Executive (HSE) provides general guidance on how to undertake a risk assessment and is recognised as good practice.  Please refer to this guidance for advice when undertaking your own risk assessments. 
· HSE publication "Risk Assessment – a brief guide to controlling risks in the workplace" (INDG163)
Managers and headteachers must follow the steps outlined in the above guidance when undertaking risk assessments i.e.:
· Identify the hazards
· Decide who might be harmed
· Evaluate the risks 
· Record your significant findings
· Regularly review your risk assessment
Please also see our Forms, Templates and General Risk Assessments which are based on the HSE's guidance. These can be used to help document your own risk assessments.
Other important notes for managers and headteachers:
· New work activities must be risk assessed prior to commencement to ensure that any significant risk(s) is adequately controlled and that sufficient information has been communicated to all those affected.
· Superseded risk assessments should be archived, as reference to them may be required in future years when systems change or for use in legal proceedings. Please see our retention of records procedure for further information.
· Procedures must be in place for staff to report any problems with risk assessments and for progressing any remedial action required. 
· Risk Assessments must be brought to the attention of anyone who may be affected by them. They should be discussed at staff meetings or in local staff training sessions and should be brought to the attention of new employees at induction.
· Employees temporarily taking over responsibility for a particular task should be told to familiarise themselves with any associated risk assessments and control measures e.g. booking in & out systems when travelling away from base; wearing hard hats on a construction site.
REMEMBER: Your controls will only work if you inform, instruct and train employees in how to 
use them
· All risk assessments need to be reviewed regularly, the frequency should be based on the remaining level of risk and types of control measures in place.  As a minimum managers and headteachers should review their risk assessments every 3 years or after any significant change (with the exception of COSHH risk assessments that can be subject to 5 yearly reviews). For further information on when to review your risk assessments please see the FAQs on the HSE web site here.
 
You must also record your process for considering the hierarchy of controls using the LCC Hierarchy of Control pro-forma. (Always work down the hierarchy of control from the top to the bottom, with personal protective equipment being one of the last options). You must be able to clearly evidence that the hierarchy of controls has been applied and that the control measures have assisted in reducing the overall level of risk. If you cannot show this evidence your service may receive a 'non-conformance' at audit.
 The best way to evidence that a control measure has assisted in reducing the level of risk is to use a risk rating matrix such as the one in the LCC OHSAS Accredited Risk Assessment Pro-forma.  Details of how to use this form is available in the Guidance on completing LCC's OHSAS Accredited Pro-forma. 
 Using Risk Ratings
Externally accredited services use risk ratings as part of their risk assessment process. However, even after all your control measures have been implemented some residual risk usually remains. You will need to categorise any remaining risk as being:
· intolerable;
· high;
· medium;
· low; or
· insignificant.
It may be helpful to refer to accident and ill health records in this process. Also, consider whether everything the law requires has been done.
Any risk assessment that leaves you with a high or intolerable level of risk is not acceptable and requires further review before any activities commence. Assistance and advice may need to be sought from suitably qualified and experienced persons to decide on what methods would be acceptable in order to reduce the risk.
Any risk assessment with a medium level of risk is acceptable providing the assessment identifies whether further actions are required. This may be specific supervision on site or additional on-site reviews to assist in achieving a lower risk rating.
Risk assessments with low levels of risk are acceptable, however, these must be subject to regular review if risk levels are to be reduced still further or eliminated altogether.
2. Undertake a risk assessment for an employee with a disability
 
The Equality Act 2010 defines a disability as “a physical or mental impairment that has a substantial and long-term adverse effect on (a person’s) ability to carry out normal day-to-day activities”.
· ‘Substantial’ means more than minor or trivial and a long term condition is one that has lasted or is likely to last for a year or more;
· Physical or mental impairment includes sensory impairments e.g. partially-sighted, hearing loss; 
· Hidden impairments such as learning disabilities, mental health problems, diabetes and epilepsy are also included.
The risk assessment process is exactly the same as for any other employee and managers/headteachers should follow the process as outlined in How to undertake a risk assessment above. However, to assist managers a checklist has been developed to help identify any additional considerations for an employee with a disability.  There is also guidance on completing the checklist. These have been designed to assist managers and headteachers to ensure they do not overlook any consideration which may affect the risk to the individual or others.
 
It is essential when undertaking a risk assessment for an employee with a disability that they are involved in the process from start to finish. Input from the employee will provide valuable information in helping to assess their ability to perform tasks within their job role in addition to identifying any reasonable adjustments that may need to be considered. There are many types of disability and impairment and it is important to remember that the employee is usually best placed to provide information on their condition and how it may affect their own, and others, health and safety at work. 
3. [bookmark: anchor72236]What is a risk assessment?
A risk assessment is nothing more than a careful examination of what, in your work, could cause harm to people, so that you can weigh-up whether you have taken enough precautions, taking into account what is "reasonably practicable", or  whether you should do more to prevent harm.
There are different types of risk assessment i.e.:
Task Risk Assessments –covering a single task or operation that may be undertaken regularly e.g. home visits, cleaning gutters at a school.
Specific Risk Assessment – usually produced for a single one-off operation or event e.g. school fete, moving office.
Workplace Risk Assessment – covering all the hazards present within a specific workplace or premises and any routine activities that take place there e.g. in a Day Centre. However, it should be borne in mind that any additional or new activities introduced to the workplace will need to have either task risk assessments completed for them, or the Workplace Risk Assessment will need to be updated to include them.
Dynamic or Mental Risk Assessment – conducted at the point of undertaking a particular activity.  Individual experience, training and skills are used to assess the level of risk and any controls required. This assessment is not formally recorded
4. [bookmark: anchor73774]When should I undertake a risk assessment?
When you or others e.g. employees have identified hazards and in your judgment there is a significant risk of an accident or incident if nothing is done to control it.
Managers must also assess risks that may arise during periods of significant change, and plan how those risks will be managed and controlled.  Examples may include: the major changes that arise from an office move, or a restructure, or a change to work processes, or a major change to practices and their impacts on operations, processes and activities.  LCC's risk assessment pro-forma can be used to identify risks and to document how they will be controlled.  Example: The types of risk that may be considered as part of an office move include manual handling of furniture & office supplies, overfilling storage boxes, stress, adequacy of design of the new office areas, storage facilities, adequacy of emergency escape routes, space, lighting, etc, for the work being undertaken, adequacy of IT network points and power points for the work equipment being used (this list is not exhaustive).
5. [bookmark: anchor72946]What are control measures? 
Any risk to health and safety should be either eliminated at source or adequately controlled to reduce the risk to a reasonable level.  The means by which we do this are often termed as ‘control measures’.  It can sometimes help by considering these as 3 different groups:-
1.  Technical Control Measures e.g. suitable design of work areas, machinery, equipment, suitable guards, fencing, emergency stop buttons, extractor fans, air con systems and emergency electrical cut-out systems.
2.  Procedural Control Measures e.g. demarcation of areas to keep clear, warning signage, permit-to-work systems for high risk operations, safe systems of work or local procedures to be followed such as booking in and out systems or wear specific personal protective equipment (PPE) when undertaking a specific task.
3.  Behavioural Control Measures e.g. the provision of adequate information, instruction, training and supervision.  Ensuring work tasks are within the capabilities of the staff chosen to do them.  Making staff aware of the risk and the potential consequences of not following safety procedures for the work they do.
A combination of the above will usually be required dependant on the risks involved and the practicality of applying such measures.
6. [bookmark: anchor72948]Do I need to use Risk Ratings?
Risk ratings are not a legal requirement. Non-accredited services e.g. schools, libraries and day centres, do not need to use a risk rating in their risk assessments and are advised to use the LCC Basic Risk Assessment Pro-forma to record their risk assessments.
For externally accredited services risk ratings must be included in their risk assessments. They are a good way of evidencing the effectiveness of control measures e.g. if prior to any controls being implemented the risk rating is 'Intolerable' or 'High', and then after the controls have been considered the risk rating drops to 'Moderate', 'Low' or 'Insignificant', then you can demonstrate how well the controls are working in theory.  However, you must still ensure the controls are working in practice by observing staff using them and asking them for feedback on how easy they are to use.
[bookmark: anchor72238] What are manager's / head teacher's responsibilities regarding risk assessment? 
It is each manager's / headteacher's responsibility to ensure that Risk Assessments are:
· Carried out for any tasks/activities undertaken by staff, or third parties e.g. contractors, for whom they are responsible (this can be done either by themselves or delegated to another competent person);
· Reviewed regularly (at least 3 yearly for task risk assessments and 5 yearly for COSHH risk assessments) or when they are no longer valid, or if there has been a significant change.

7. [bookmark: anchor206206]Is it admissible to undertake a Workplace/Premises Risk Assessment? 
It is admissible to undertake a Workplace/Premises Risk Assessment which covers all the hazards present within a specific workplace or premises and any routine activities that take place there. See example Workplace/Premises General Risk Assessment YPS (This is for a Youth & Community Centre but can be adapted for other workplaces/premises).  
However, any additional or new activities introduced to, or taking place from, the workplace/premises, will need to have either specific task risk assessments completed or the original Workplace/Premises Risk Assessment will need to be updated to include them e.g. A Youth & Community Centre may have a Workplace/Premises Risk Assessment but an Outreach Activities Risk Assessment will be required where such activities originate from the Centre.



 	2 

image1.png




image2.png




image2.jpeg
OS2 «;\a,ue,\—n:j




