[image: image1.png]S b A A





[image: image3.png]



Whitefield Primary School

Handwriting Policy

Updated: July 2022
INTENT
At Whitefield, we help our school community to be the best they can be, striving for academic excellence within our safe, happy and positive environment. We endeavour for pupils to leave Whitefield with our healthy hearts, healthy bodies, healthy minds ethos, that they can carry with them for life.

We understand that English is the basic language of communication in this country and as such is a prerequisite for educational progress. To support the teaching of English, in handwriting we aim to:
• Provide a wide range of activities and experiences which involve speaking and

listening, writing and reading in an integrated approach;

• Provide a full range of teaching styles, to enable children to better access their learning. This includes the management of various groupings of children, including individual work, paired work, small groups and whole class;

• Provide for the needs of children with Special Educational Needs;

• Provide for the needs of bi-lingual children;

• Develop legible handwriting, whilst maintaining speed and stamina. 

• Encourage enjoyment in handwriting and taking pride in presentation.

Statutory Requirements
Statutory requirements for the teaching and learning of English and handwriting are laid out in the National Curriculum in England: Primary Curriculum (2013) and in the Communication, Language and

Literacy section of the Curriculum Guidance for the Foundation Stage (2000).

Writing
The programmes of study for writing at key stages 1 and 2 are constructed similarly to those for reading: 

· transcription (spelling and handwriting) 

· composition (articulating ideas and structuring them in speech and writing).
It is essential that teaching develops pupils’ competence in these two dimensions. In addition, pupils should be taught how to plan, revise and evaluate their writing. These aspects of writing have been incorporated into the programmes of study for composition. Writing down ideas fluently depends on effective transcription: that is, on spelling quickly and accurately through knowing the relationship between sounds and letters (phonics) and understanding the morphology (word structure) and orthography (spelling structure) of words. Effective composition involves forming, articulating and communicating ideas, and then organising them coherently for a reader. This requires clarity, awareness of the audience, purpose and context, and an increasingly wide knowledge of vocabulary and grammar. Writing also depends on fluent, legible and, eventually, speedy handwriting.

 IMPLEMENTATION
Handwriting Organisation

Work is organised within classes per year group, and differentiation is set by the class teacher. This can be in the form of extra intervention using the MSL Handwriting Rescue Scheme, or by deciding whether children need to be writing in the pre-cursive form, to help support letter formation, or the cursive form to improve fluency and stamina. Teachers will plan in assessment opportunities of handwriting based on the Target Tracker Statements, for their year group. 

Approaches to Handwriting

In school, pupils are encouraged to write fluently, legibly and speedily. Teachers will implement a whole school, consistent approach to letter formation, and order of teaching that will help children to achieve this. 
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Letter Formation and Order of Teaching 

Children will be taught the cursive letter formation in the example above (taken from the MSL Handwriting Rescue Scheme). They will not be taught alternative letter forms detailed in the appendix of this document. There will be a focus on the start join and the end join, as well as placement of ascenders and descenders. 

Lessons will be taught in this order (i, u, t, link the letters, n, m, p, link the letters, e, c, o, link the letters, a, d, q, link the letters, v, w, r, link the letters, s, x, link the letters, l, h, b, link the letters, k, f, j, link the letters, g, y, z, link the letters, practice) examples of which can be found in the MSL Handwriting Rescue Scheme, which each teacher has access to.

Handwriting Lessons

Lessons that teach formation of letters (including start joins, end joins, ascenders and descenders) and their position on a line, will be taught for 30 minutes per week. This can be in a 30-minute block, as two 15 minute lessons or 3 10 minute lessons, and is down to teacher discretion. During handwriting lessons, children should write in their handwriting books. Lessons should take the following form:

Before the lesson: 

Children are to be sat comfortably in the middle of their chair, with their back straight and both feet on the floor. Forearms should be resting on the table, with the non-writing hand holding the handwriting book, or paper, in place. 

Starter: 

Take a couple of minutes to complete the warm up activities found here:

https://teachhandwriting.co.uk/handwriting-warm-up-exercises.html
Introduction of a letter:

Teacher to draw handwriting lines on the whiteboard, and model forming the letter in question, using the terminology start join, ascender, descender, end join. Children to follow, doing one or two lines of the individual letter. (Ensure you teach to dot the i and cross the t after the letter is formed).  For example:
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Joining a letter:

The teacher is then to model joining the letters together, using the terminology start join, ascender, descender, end join. Again, children to follow, doing one or two lines of the joined letter. (Ensure you teach to dot the i and cross the t after the letter is formed).  For example:


Link the letters sessions:

Carry on teaching letter formation, as above, in sequence, according to the teaching order displayed in ‘Letter Formation and Order of Teaching’ section. Once you reach a ‘link letters’ session, teachers are to recap on the individual letters (with a focus on forming the letters with start joins, ascenders, descenders and end joins), before modelling the letters in words, on the board. Children are then to do two lines of the words learned. For example:
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IMPACT
Handwriting will be assessed in line with the Assessment Policy. In addition to this, children will be expected to apply this cursive script in their handwriting. At present writing, and handwriting, is assessed using the target tracker which is in line with National Curriculum expectations. Ongoing assessment takes place by the class teachers and with individual targets.

Assessment for learning strategies are used on a daily basis, and interventions are put in place (following the MSL Handwriting Rescue Scheme) for those children who need extra intervention in handwriting. 

Leadership and Management:

The Subject Leader should be responsible for improving the standards of teaching and learning in Literacy through:

Monitoring and evaluating Literacy: 

• pupil progress

• provision of Literacy

• the quality of the Learning Environment;

• Taking the lead in policy development

• Auditing and supporting colleagues in their CPD

• Purchasing and organising resources

• Keeping up to date with recent Literacy developments

Monitoring and Evaluation
The quality of teaching and learning is monitored as part of the appraisal process through lesson observations and through the progress and attainment documents. In addition, continuity and progression across the school is monitored by the subject leader as is the implementation and impact of Assessment for Learning. The subject action plan and external advisors identify actions intended to raise standards.

The English Subject Leader will also provide an annual summary report to the Headteacher in which s/he evaluates the strengths and weaknesses in writing and indicates areas for further improvement.

A named member of the governing body is briefed to oversee the teaching and learning of English. The link governors meet, with the subject leader to review progress on a termly basis.

Partnerships with Parents

School priorities are shared with parents on a yearly basis, and interaction between home and school is promoted via meetings, phone calls and correspondence in the home reading record. Targets, progress and attainment are shared with parents during the bi annual parents’ evenings an in the mid-year and end of year reports. 

