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1. Purpose 
 
The governors of Willow Bank School recognise that, in general, the provision of education is 
free but as permitted by the Education Act 1996, some charges are permissible. This policy 
sets out where charges may be applied and will make it available on their website.  
 
The Act prohibits charges for school activities which take place within school hours and/or are 
part of the school curriculum. This Policy reinforces that principle, whilst setting out those 
school activities for which a charge may be made or a voluntary contribution requested, and 
those circumstances in which charges may be remitted.  
 
This Charging & Remissions Policy outlines how we strive to ensure a good range of visits 
and activities are offered whilst trying to minimise the financial barriers which may prevent 
pupils taking full advantage of the opportunities. 
 
The 1996 Education Act requires all schools to have a policy on charging and remissions for 
school activities, which will be kept under regular review.  
 
The review date for this policy is May 2026 
 
The policy identifies activities for which: 

• No charges will be made. 

• Voluntary contributions may be requested. 

• Charges may be made. 

• Charges may be waived or subsidised. 

2. No charges will be made for 
 

• Education provided during school hours (including the supply of any materials, books, 
instruments, or other equipment.) 

• Education provided outside school hours as part of the National Curriculum/Scheme 
of Work. 

• Tuition for pupils learning to play musical instruments (or singing) if the tuition is 
required as part of the National Curriculum/Scheme of Work. 

• Entry for a prescribed public examination if the pupil has prepared for this at school. 

• Examination re-sits if the pupil has been prepared for this at school. 

• Education provided on any trip that takes place during school hours. 

• Supply teachers to cover for those teachers who are absent from school 
accompanying pupils on an activity or trip. 

• Transport provided in connection with an educational visit. 

3. Life skills Visits 
 
Life skills visits are designed to enrich and widen students’ experiences and provide them with 
skills for life. Charges for such visits will be met by the school. 

4. Voluntary Contributions 
 
The school may seek voluntary contributions in order to offer a wide variety of experiences to 
pupils. All requests for voluntary contributions will emphasise their voluntary nature and the 
fact that pupils of parents/carers who do not make such contributions will be treated no 
differently from those who have. 
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Voluntary contributions may be requested from parents/carers for non-educational outings 
including end of term celebrations. 
 
If an activity cannot be funded without voluntary contributions, this will be made clear to 
parents/carers from the outset. If insufficient contributions are received, the activity or trip may 
have to be cancelled, and contributions received returned. 
 
No pupil will be excluded from an activity because his/her parents/carers are unable or 
unwilling to make a voluntary contribution and will still be given an equal chance to participate. 

5. Charges may be made for: 
 

• Any materials, books, instruments or equipment, where the parents/carers wish their 
daughter/son to own them. 

• Wilful damage to school property 

• Examination re-sit(s) if the pupil is being prepared for the re-sit(s) at the school and 
the pupil fails, without good reason, to meet any examination requirement for a syllabus  

• Bank charges incurred in respect of returned cheques. 

• Transport (other than transport that is required to take the pupil to school or to other 
premises where the LA or governing board has arranged for the pupil to be provided 
with education) 

 
In cases of wilful or malicious damage to property, structure and/or equipment throughout the 
school, the school may make a charge. Each incident will be dealt with on its own merit and 
at the discretion of the head teacher. Third parties might make charges for activities outside 
school time, but this will be arranged directly with parents. 
 
Participation in any optional extra activity will be on the basis of parental choice and a 
willingness to meet the charges. Parental agreement therefore will be a necessary pre-
requisite for the provision of an optional extra where charges will be made. 

6. Breakfast and After School Clubs 
 
The costs of After School Clubs are currently met by the school and offered to parents/carers 
free of charge. This arrangement is subject to change and dependent upon funding available 
to the school. 

7. Remissions 
 
In order to remove financial barriers from pupils, the governing body has agreed that some 
activities and visits where charges can legally be made will be offered at no charge or a 
reduced charge to parents/carers in particular circumstances at the discretion of the 
Headteacher. 

8. Residential Visits 
 
A subsided charge will be made for board and lodging for a pupil on a residential visit. Any 
charges made in respect of individual pupils will not exceed the actual costs of the residential, 
divided by the number of pupils participating. It will not therefore include an element of subsidy 
for any other pupils wishing to participate in the activity whose parents/carers are unwilling or 
unable to pay the full charge. All staff costs associated with the residential will be met by the 
school. 
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9. Additional Considerations 
 
The governing body recognises its responsibility to ensure that the offer of activities and 
educational visits does not place an unnecessary burden on family finances. To this end we 
will aim to adhere to the following guidelines: – 

• Where possible we shall publish a list of visits at the beginning of the school year to 
help parents/carers plan ahead. 

• We will allow parents/carers to pay in instalments, were appropriate. 

• If an opportunity for a trip arises at short notice it will be possible to arrange to pay by 
instalments beyond the date of the trip if required. 

10. School Meals Students/ Staff  
 
Parents/Carers are expected to pay for school meals on a weekly basis unless the 
parents/carers receive appropriate benefits/allowances. 
 
Teaching staff are entitled to receive a free meal in recognition for carrying out lunchtime 
supervision duty. They may purchase additional paid meals as requested.  

11. School Transport 
 
Students have the provision of free transport to school via allocated minibuses, taxis or bus 
passes. This is organised through Local Authority Transport Section.  
 
Where students are encouraged to travel independently by public transport, a free bus pass 
is provided by the local authority. Should the student lose their pass a replacement charge will 
be made.  

12. Lettings 
 
The school permits the use of the school facilities to external groups and organisations in 
accordance with its Lettings Policy. 
 
1/09/2023-31/08/2024 Hire Charges: 

• Category 1 – Community use: educational or well-being activities that are led by the 
school, the local authority or other authorised body are charged at rate to cover cost. 

• Category 2 – Private use: (additional charges for staffing of buildings may be incurred) 
 
Hire of Sports Hall 

£30 per hour 

£210 per day (8.30 to 3.30) 

£120 per half day (8.30-12 or 12-3.30) 

 
Hire of school playing field 

£25 per hour 

£160 per day (8.30 to 3.30) 

£90 per half day (8.30-12 or 12-3.30) 

 
Hire of MUGA  

£25 per hour 

£160 per day (8.30 to 3.30) 

£90 per half day (8.30-12 or 12-3.30) 

 


