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Woodlands School is committed to ensuring the privacy of everyone.  The personal data we hold and 
use is compliant with The General Data Protection Regulation (GDPR). 
The GDPR and Data Protection Act 2018 (DPA) provides a set of standards and responsibilities for us 
to help keep your information secure and accurate. 
 
This notice contains the key information about how and why Woodlands School collects your child's 
personal information, what we do with that information.  It also details your rights in relation to 
your personal information processed by us. 
 
Personal information is information that identifies your child as an individual and relates to your 
child. For example, information about how well your child is doing at school and any information 
that we need to take care of your child. Photographs and videos of your child also count as their 
personal information. 
 
What information we hold: 
When a pupil joins our school we ask for the following information from parents / carers.  
We may also be given personal information from other professionals such as a previous 
school or social worker.  The information (normally collected through our Data Collection 
Form) includes the following: 
 

● Pupil’s Name 

● Pupil’s Date of Birth 

● Pupil’s Home Address 

● Pupil’s Gender 

● Pupil’s First Language 

● Pupil’s Religion 

● Details of whether the pupil has been in public care (as defined by the Children Act) 

● Parent’s / Carer’s Name 

● Parent’s / Carer’s Date of Birth 

● Parent’s / Carer’s Home Address 

● Parent’s / Carer’s Gender 

● Parent’s / Carer’s Telephone Number 

● Parent’s / Carer’s Email Address 

● Name and contact number of any other identified emergency contacts 

● Contact order preference in an emergency 

● Details of siblings 

● Pupil’s Doctor / Medical Practice 

● Other professionals involved 

● Respite arrangements 

● Allergy information (regarding the pupil) 

● Medical conditions / information (regarding the pupil) 

● Details of drugs / medication administered at home and school 

● Information about previous schools (if applicable) 

● Lunch time arrangements (including Free School Meal eligibility and dietary requirements) 

● Pupil’s Ethnic Background 
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The above information is stored on SIMS, which is a computer management information system. 
Woodlands School is the data controller of the personal information you provide to us. This means 
the school determines the purposes for which, and the manner in which, any personal data relating 
to students and their families is to be processed.  
 
Toni Fairholm acts as a representative for the school with regard to its data controller 
responsibilities; they can be contacted on 01253 316722 or admin@woodlands.blackpool.sch.uk.   
The data controller is also responsible for the management of SIMS and for inputting / transferring 
the information onto this system.  Only certain members of staff can access the information on SIMS. 
 
Permission has also been given by the school for SIMS to support CPOMS by providing this system 
with personal information from SIMS such as the pupil’s name, date of birth and contact details. 
 
Woodlands school does not permit SIMS to share any of information stored on their system with 
any third parties, advertisers or marketers. 
Who we will share your information with: 

The school is required to share students’ data with the DfE on a statutory basis, this includes the 
following: 

● Assessment Data 

● Free School Meal Data 

● Attendance data 

● SEND Data 

The National Pupil Database (NPD) is managed by the DfE and contains information about students 
in schools in England. Woodlands School is required by law to provide information about our 
students to the DfE as part of statutory data collections, such as the school census; some of this 
information is then stored in the NPD. The DfE may share information about our students from the 
NDP with third parties who promote the education or wellbeing of children in England by: 

● Conducting research or analysis 

● Producing statistics 

● Providing information, advice or guidance 

The DfE has robust processes in place to ensure the confidentiality of any data shared from the NDP 
is maintained. 

Woodlands School will not share your personal information with any third parties without your 
consent, unless the law allows us to do so. The school routinely shares students’ information with: 

● Students’ destinations upon leaving the school 

● The LA 

● The NHS 

The information that we share with these parties includes the following: 

mailto:admin@woodlands.blackpool.sch.uk
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● Assessment Data 

● Health Needs 

● Care Needs 

● SEND Needs 

Once our students reach the age of 13, we are required by law to pass on certain information to our 
LA, who are responsible for the education or training of 13-to-19-year-olds. We may also share 
specific personal data of students who are aged 16 and over with post-16 education and training 
providers, in order to secure appropriate services for them. The information provided includes 
addresses and dates of birth of all students and their parents, and any information necessary to 
support the services, e.g. school name, ethnicity or gender. 

Parents are able to request that only their child’s name, address and date of birth are passed to the 
LA or, by informing the Headteacher via email or letter. Once students reach 16 years of age, this 
right is transferred to them, rather than their parents. For more information regarding services for 
young people, please visit our LA’s website: www.blackpool.gov.uk 

We are also required to pass certain personal information to careers services once students reach 
the age of 16. The information accessible by careers services includes: 

● SEND Needs 

● Assessment Data 

In some cases, your data will be outsourced to a third party processor; however, this will only be 
done with your consent, unless the law requires the school to share your data. Where the school 
outsources data to a third-party processor, the same data protection standards that Woodlands 
School upholds are imposed on the processor. 
 
There are however some occasions when a child’s personal information will be shared by the school 
without the initial consent of the parent / carer. These are listed below: 
 

● Social Services to support them in their legal responsibility and duty to safeguard children. 

● The Local Authority to assist them in the exercise of their responsibility in relation to 

education and welfare. 

● The Department of Education, in compliance with legal obligations of the school to provide 

information about students and parents as part of statutory data collection. 

● Government Services (Police – to support with any legal investigations and their duty in 

protecting children) (NHS – to support with any emergency medical treatment required). 

● Your child’s new school if your child transfers to another school (This is sent via a secure 

Department of Education site) 

 

Woodlands School buys in the services of a data protection officer from the LA. Their role is to 
oversee and monitor the school’s data protection procedures, and to ensure they are compliant with 
the GDPR. The data protection officer can be contacted on 01253 (47)7007 or via email. 
 
What your personal data is used for: 
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Woodlands School holds the legal right to collect and use personal data relating to students and their 
families, and we may also receive information regarding them from their previous school, LA and/or 
the DfE. We collect and use personal data in order to meet legal requirements and legitimate 
interests set out in the GDPR and UK law, including those in relation to the following: 

● Article 6 and Article 9 of the GDPR 

● Education Act 1996 

● Section 3 of The Education (Information About Individual Students) (England) Regulations 

2013 

In accordance with the above, the personal data of students and their families is collected and used 
for the following reasons: 

● To support pupil learning 

● To monitor and report on pupil progress 

● To provide appropriate pastoral care 

● To assess the quality of our service 

● To comply with the law regarding data sharing 

Other personal information we collect, who provides this information and where we store it: 
 
In addition to the personal information that we store on SIMS, we also collect 
and hold the following information: 
 

● Information regarding any behaviour incidents. 

● Information regarding any concerns regarding the welfare of a pupil. 

● Minutes from any meetings that a member of staff has had with a pupil or parent/guardian. 

● Information regarding any legal or court agreements or court proceedings. 

 

This information is mainly provided by members of our staff although information could be given to 
the school by the pupil’s parent / carer, a visitor, other parent / carer within the school, members of 
the community or people who work in the community such as the police & social services. 
All of the above information is stored on a computer management information system which is 
hosted by CPOMS. 
 
Due to the sensitivity of some of the information recorded on this system only Senior Leaders & 
Members of the Safeguarding Team have access to all pupil accounts on this system. Other staff 
members only have access to the information regarding the children in the class that they are 
teaching. 
 
All staff have an individual log in to CPOMS so that it is fully secure. 
CPOMS are not permitted to share the information on this system with any third parties, advertisers 
or marketers. 
 
Personal information stored on the School Shared Drive, who gives us this information and how it 
is stored: 
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In our school, teachers and other members of the school team 
have access to a shared drive, which they can also access remotely 
at home.  
 
In this drive (Microsoft OnedDrive), the information stored is mainly teaching resources and lesson 
plans which hold minimal personal information about students. 
 
There are however some folders stored in this drive which holds detailed personal information about 
the students: 
 

● Individual student folder 

 

Although the documents on the shared drive can be accessed from home by staff they are only 
accessed via a password that is 2 factor authentication for additional security.  
 
OneDrive is not permitted to share the information on this system with any third parties, 
advertisers or marketers. 
 
Personal information stored in school in paper form: 
 

● Pupil Information Sheet (Data collection form) 

● One Page Profile 

● Medical Care Plans 

 

Personal information shared to enable students to access specific websites or apps: 
 
As a school, we invest in apps and computer websites which are useful in supporting the children 
with their learning. For the children to access some of these apps and websites however we must 
share the child’s name, date of birth and which year group they are in. This is then used to generate 
a login and password for the child to access the app or site. The apps and websites that this 
information has been shared with are shown below: 

 
Discovery Education Espresso offers a range of curriculum 
centred teaching resources; digital content, interactive lessons 
and virtual experiences. 
 

Evidence for Learning is a computer system used to log daily observations of 
students. These observations are used as evidence to support the end of year 
assessments and used to produce a learning journey for each student, each term 
for their personal targets. Parents / Carers are invited to send pictures of their 
children engaging in different activities at home to enhance this evidence. Each 
Parent / Carer is given a log in to be able to add to their evidence. 

 
IDL is a numeracy and literacy learning software resource that helps to improve 

ability for low-attaining learners in mathematics, reading and spelling. 
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Boardmaker software is a teaching resource used to create 

symbol-based communication and visual supports for students. 

 
None of the websites or apps that we use are permitted to share 
any names, date of births or any other information stored on their system with any third parties, 
advertisers or marketers.  
Sharing information on social media: 
 
As a school, we use Facebook, Twitter and Instagram as a form of 
communication and way to share significant events, celebrations and 
ideas / tips with parents and carers.  We also use this facility to interact 
with local groups and businesses.  This content includes photographs 
of children in school and occasionally information about their personal success. This information 
remains on our social accounts indefinitely unless the school cancels the account.  
 
Permission will always be asked at the start of each year if photographs can be used on our social 
media platforms. 
 
Sharing information on our school website: 
Schudio is the company which runs the school website.  The school uses their own website as a form 
of communication with parents and carers and also as a way of publicising the school.  
Permission will always be asked at the start of each year if photographs can be used on the school 
website. This information remains on the website indefinitely although some of it may be archived 
at the end of an academic year. 
 
Woodlands School does not permit any of the above to share any of information stored on their 
system with any third parties, advertisers or marketers. 
 
Your rights in relation to personal information about you stored in school: 

Parents/carers and students have the following rights in relation to the processing of their personal 
data. 

You have the right to: 

● Be informed about how Woodlands School uses your personal data. 

● Request access to the personal data that Woodlands School holds. 

● Request that your personal data is amended if it is inaccurate or incomplete. 

● Request that your personal data is erased where there is no compelling reason for its 

continued processing. 

● Request that the processing of your data is restricted. 

● Object to your personal data being processed. 

Where the processing of your data is based on your consent, you have the right to withdraw this 
consent at any time. 
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If you have a concern about the way Woodlands School and/or the DfE is collecting or using your 
personal data, you can raise a concern with the ICO. The ICO can be contacted on 0303 123 1113, 
Monday-Friday 9am-5pm. 

If you would like to find out more information about how we and/or the DfE collect, use and store 
your personal data, please visit our website www.woodlands.blackpool.sch.uk or download our 
GDPR Data Protection Policy. 

How long is your data stored for? 

Personal data relating to students at Woodlands School and their families is stored in line with the 
school’s Retention and Information Asset Policy. 

In accordance with the GDPR, the school does not store personal data indefinitely; data is only stored 
for as long as is necessary to complete the task for which it was originally collected. 

 

  
 


