Yorkmead, Primany School,

Attendance Polia(,y

|. Tntroduction

.l Improsing attendance s a major target ab our school. The school and, Goerning Body endearour
We expect all; children orv roll to- attend emery daiy, whenv school is opery, as long as they are fi and,
healthy enough to- do- so. We do- all, we can to- encourage the childrer to- attend. We beliese that the
mosb important factor inv promoting good attendance s the demvelopment; of positive attitudes towards
school. To this end, we strize to- make our school a happy and, rewarding experience for alls childrer
We wills rewsard, all, those children whose attendance s very good: We will, also make the best

“Central to raising standards i education and, ensuring all pupils can fulfil their potential ts ary
assumplion so- widely understood that it is insufficiently stated: - pupils need to- attend, school regularly

DFE School Attendance 20|14

Parents of childrer of compulsony school, age (aged betweerny S and, |15 ab the start of the academic
H,ecw) WWWWWWMMMW@WWWW
attendance ab school:

Child;mmosked;toaﬁ:end;scl'wob(FOf\MO dmé&pepgecw Childrery hane 175 dwg&q‘ﬁhohdogp@

aﬁmdunwwhm(]:oll&bdqu% l&unameptabl&

WWMMO}M@H@MO&KSZ. Irv particular; pupils withy no- absence are 1.6
times more likely to- achiesme expected “greater depth” are better tharn pupils who missed, 15-20% of all

SESELONS.
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Attendance irv one school | = this number of days absent Which is' approximately Which means this number of
year these many weeks lessons missed
Q0% 19 days b weeks 100 lessons
80% 38 days 8 weeks 200 lessons
70% 57 days 1.5 weeks 290 lessons
Our school aims are:-

o To improve the level of attendance.

o To improve the lemel of punchuality.

e To ensure parents, carers and, childrer see thal poor attendance carv results inv poor achiexrement.
o To have a system of strategies and rewards which encourages individual childrery and, whole
e To enable parents and carers to- understand the importance of good, attendance.

1.2 Under the Education (PupLL Regustx\ahm) Re,gulaﬁon&|qq5,’d\eGover\rung/ Bodg,ox\er\@spm&bl@
reasorv for any absence and, therefore, whether it is' authonised, or unauthonised.

2. Definiti

2.1 Authonised, Absence
Amabﬁmm@dowﬁedwwﬂwmmmadﬂdhmbwvwﬁmmwawm

reasorv and the, schools has received, wiitteny notification froms o parent; or guardian, for example; if o
child, has beer urwell, and, the, parent/guardian has writtery o note to- explain the absence.

2.2 Only the school, carv make an absence authonised: Parents and, carers' do nots have this authoriy,.
example, i a parent takes a child, oub of school to- go- shopping for a wedding or to- collect o relative
from the airport; this will NOT be an authonised, absence.

2.3 I&Mmmww@&wb%&h&m@w&wwwmm%
sdmbtodisws&lbwiﬂwﬂwHeadTeachenonAﬁendono&O&ﬁm
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2.4 Unauthorised, Absence
Absences are recorded as either authorised or unauthoriseds Boﬁnmuﬂgo&eotaﬁmwdmwﬁgumand

FO(‘Clb/SEILC& IthWdeTmbdwde%mabmwwmmweo}Waﬁom

Unauthorised, absences mear that no- reason has beerv outs inv wiiting or school has not: accepted, the

returru This s part of Schools safeguarding procedures.

Parents are required to- send, inv absence notes when their child, returms to- school. It is for school to-
decide if the absence is to be authorised. Al unexplained, absences will, be followed, up by o standard,
absence will bes recordeds as unauthonised:

2.5 Other absences

Medical, Appointments

Medical appointments e.g. Doctors, Dentist, Hospital ete. are normally, authorised absences and; often
When o child has o medical appointment, parents/carers should, provide the: school withy @ copy of the
appointment letter or card. If this is not possible, o BLUE SLIP should be collected from the office
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whichs can be taken to the appointment to- bes stamped; ab the appointment: Please be: aware that it is
Long Tenm Absences
school, wills contact the support services (we. James Brindley School) so- that arrangements carv be

Religious Observance

As a school, and, rv line with, regulations; we are permitted, to- grant: av period of two days for childrer
celebrating their religious festivities. If o child exceeds the permitted days, any further days will, be
recorded as unauthorised, absences.

Persistent; Absence
Amd/duld/wl’wnws&wm% o}s&wobmwmgwdeda&@p@mm,wheﬂwﬂwabwmw
authorised or not.

Under our new “Spotlight’” attendance scheme, families who hare children classed, as persistent
absentees with, 20 ses&on&onnm%muﬂwn&edabwm%w& nwnﬂwperwdjmg/bepluced/om
the: SPOTLIGHT improsement; programme. Howearer, should the support programme fail, to- improsse
attendance, parents could, face legal actiond This could lead to- criminal, prosecution and, parents
r\ecewmg/a,c,f\iminabr\eoof\d

totals 20 sessions irv 12 months.

It is important to- highlights that iy most cases school wills support parents to- improve attendance of
their children. Howener, circumstances may, occur where 20 sessions of unauthorised absences may be
breached, resulting i action being taker by the Local, Authority, before support can be implemented. Iry

3.];‘[301duld;l&absenb.
3. WM@&M@MWMM&,WWM@MWWMQ&@N’M%
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3.2 TMWWWMWWW‘FMDwCW'WWWMWM

3.3. ON THE DAY A CHILD RETURNS to school following arv absence, o signed, writtery note should,
be sent to- school explaining the absence. If this letter is nob receimed withiny 3 days o First Request
record. If i s noty or s nob provided, ther the absence will be: an unauthorised, absence.

3.4Anotemmézbesmbwsohmbpﬂmwﬂ1@dng,o§abﬁmw&ghoﬁoh@m@diw®pmhnmb

3.5 The Parents’/Carers’ are legally responsible for informing the school about aniy absences their
children, may, hane.

k. | ateness.

4.1 Childrery are expected to- arive abb school before the school bell rings. This s at 8.55 awmu Invthe
morning sessions; registers are openeds ab 8.55 awmu and, submitted, ab the close of registers at 9.25 aum.
AW&MQWWWS.SS anms and 9.25 aimu will be marked, as late with a L. Ar\,gzchild;
arriming after 4.25 will be marked, as late with, o U and will bes deemed, as anv unauthorised absence
The afternoon session starts ab different times for each Key Stage. For KSI the registers operv at 1.10
pmu and close at 140 pamu Arvival, withiry this time will, be: marked, withy o L, after .40 pumu will be
unauthonised and marked, withy a; U. For KS2 the registers are opened at .30 pimu and, closed, at 2.00
pru Arrisal withiry these times wills be: marked, withy o, U and, arrizale after 1.30pamu wills bes
unauthorised, and, marked with, a, U.

Poonpuncwabfy/cam[eadxtoyoupduld‘
- Fee&ng/embam‘assed/wd&\ontqfthw”ﬁrwnd&
- ngzt}wstax\tqfwtal/[@sson&
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Where a, child, is persistently late, School will contact parents/carers to- set up o meeting to- discuss

Actiory may, be taker if there is no improvement.

Minutes late per day duning the school year = days’ worth of leaming lost inv @ year
S minutes 3.4 days
10 minutes 6.9 days
15 minutes 10.3 days
20 mirutes 13.8 days
30 minutes 20.7 days

4.2 Tt s the Parents//Carers’ WW@WMWWWMMWMW

4.3 Late Collection fromv School

Some children, make their own way home; others ares collected, froms school. Collection of a child, must
happer at 3.15pm.

School appreciates that; onv occasion, an emergency may prement; a, timely collection fromy school and,
parent to- do- so-

Al childrer - attending a, club
returning fromv a; schiool trip: after 3.15pmy

When o child has not beern collected, on time, this becomes o safeguarding issue. If school cannot
make contact with as parent/carer; after 45 minutes the Children's Information and Adwmice Service
(CIAS) orthe Multy Agency Safeguarding Hub (MASH) will be: contacted, for adrice. This may result
irv the police being irwmolived or the child, being handed, over to the care of a Social, Worker.
School keeps records of childrens who are persistently late being collected from school and, following o
meeting bebween school and, parents, if there is no improvement; the Childreny's' Informations and
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Adwice Service (CIAS) orthe Mult Agency Safeguarding Hub (MASH) will be: contacted for admice as
t}u&becom@s/a;sakguopdingw. Thi&magmlb%@soowbwmbeoomm%www&hfhe
fomily.

5. Persistent; | ateness

If o child s persistently late for school, the Head Teacher, Attendance Officer and, Home/School
Liaisony Officer will contact parents/carers to- discuss the situation and, discuss ways iy whichy their
lateness carv be improsed: Parents/Carers should be; amware that the school runs o Breakfast, Club

6. RQMMLMM@Q&AW.
6.l WeW@MWWbMWMW%W%MWmWWW

6.2 Bg/ Law,(Bmung}\om/ Local Auﬂwomtg/ Leame v Termu Time Guidance/2013 Edumb’.on(PupiL
Reg,ush\ahom) Reg;kﬁmw),ﬂn@dememtwﬂwwmwmmhpupd&m

6.3 LMMMWO{\M%WW&NOT begnanted:and/wdl/oounbo&
unauthonised, absence. Awwwm%mmmmw%Hw&Tm
learme.

6.4 A Learne of Absence Request Form should be collected, from the school office, completed, and,
returned to- the Head Teacher, whowdbmk&@dw&omwheﬂwfoawt}wteawodﬁabsam,w
d,emé,ih PWCMM%WO}%HMTW’&M&MWW@

6.5 If the leane is approved, the Head, Teacher wills specifyy dates and, the, numben of days granted.

6.6 I}%@@M@@d&uwmdwwdwwwmwmwbo}mm@mmww
MWMWMWLMEWAWCMAMWMW This

could lead, to- o penalby notice (fine) being issued by the Local Authority which may also results irv legal
adlmwmt}wCow\tor\los&o}schooLplaw W@WMWWCMMWEW
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Team (CME) who may conduch their own inwestigations into the: whereabouts of the child and, the
family.

/. Attendance Programme - Spotlight.

Children, whose unauthorised, attendance falls belows 85% (Persistent; Absence - PA) may be put onv the
Spotlight: programme. The aim of the, programme; is to- works inv partnership, with, parents/carers to-
improve attendance. The programme s rury by the school and, supported, by the: Court Sectiorv of the
regarding altendance.

8. Rewards for Good, Attendance.
8.1 Each week, the class with the best attendance i eachs key stage wills be resealed, inv assembly and,
awarded £5 for their branch of the money tree. Then at the end, of each half termv eachs class can

8.2 EadvhaJJ;ter\rm childrerv who hame 97% mdabowoﬁendamwdbb@wwdﬂdw«ﬂwmmuﬁ*
eg bounry;casﬂeum&adxmdgei‘o

8.3 Ammmmdwmmwwmwmbmﬂw&uld’&wm.

9. Contact Details

It is the parents/carers responsibility, to- informy school if any, contact details changes

School should, hold, o home phone number and, mobile/work contact for both, parents/carers.
contacts are; unamailable. These support contacts must bring appropriate ID with them if collecting o

[O. Aﬂ'ﬂ\dolm—ro:\gdb.
Ouﬁfwgebsetbg;ﬂwgmwmw\bl&obweq6%.

. Monii‘o{\ingzand;ReNiﬂM
TMMWO@MWWGWWBO@WDWZOW and will be, reamiemeed, v 2018.
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